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ACRONYMS
Cooperative Supervision Management Information
CSMIS
System
GePG Government e-Payment Gateway
SMS Short Message Service
uUssD Unstructured Supplementary Service Data
TCDC Tanzania Cooperative Development Commission
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1 INTRODUCTION

1.1 CSMIS Overview

CSMIS is a modular software (enterprise solution) designed to optimize and
integrate main functional areas of Tanzania Cooperative Development
Commission business processes into a unified system. It aims at improving
efficiency and effectiveness in regulating, promoting and supervising
Cooperative Societies as well as revenue collection.

1.2 Manual Objectives

To provide step by step hands-on instructions to users on the usage of CSMIS
system to manage their day-to-day operations in an automated fashion.
Therefore, after reading this manual, users will be able to understand the
system based on their pre-defined roles.

1.3 Intended Audiences
The intended audiences of this document include but not limited to: System

Administrators, TCDC-HQ staff, Cooperative Officers, Cooperative Managers
and workers, and other stakeholders who will need to interact with the
system.
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2 GETTING STARTED

2.1 Before We Begin
It is assumed that by the time you have received this manual, you already
have access credentials i.e., Username (email address) and Password
together with CSMIS web address given by your Cooperative Officer in your
respective Council.

If you do not have access credentials (i.e., Username and Password), please
contact your Cooperative Officer or System Administrator.

2.2 Logging On
v' The CSMIS application can be accessed using the Internet browsers
including but not limited to:
e Google Chrome
e Mozilla Firefox
e Apple Safari
e Microsoft Edge

v' The authorized user shall open the browser address bar, and type CSMIS address
https://csmis.ushirika.go.tz for live operation or http://demo.csmis.ushirika.go.tz:7100
for training and self exercises. The browser will display the Login Page portal as shown
below.
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\A‘
i TCDC

WELCOME TO

Cooperative Supervision Management Information System

Service Provider Service Provider Manager TCDC

New Application Active Certificate Cooperative Society Active TCDC Employees

Do you want to provide services? Do you have a reference number? Are you a cooperative society user? Are you authorize TCDC Staff?

I
_ 7‘ csMis 5]

PWa CSMIS -

ch; .Kw"rg.l’i;hijlabo T Witumbe

About TCDC About CSMIS Support Team Help & Feedback

dBy eGA

v" Click on login, the window below will be displayed. You will be
required to enter valid Username (email address) and Password, then
click on “LOGIN” button.
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Cooperative Supervision Management
Information System

Login

E-mail Address *

Forgot Password? Login —a

® 2021 - 2022 - The System is Designed and Developed By e-GA
Owned by TCDC

Note: In case you forget your password
o click “Forgot Password?” link Enter your valid email address and

clicking “SEND RESET LINK” button.
e Open your email to access reset password. Follow the instruction sent

in your email.

v" Successful login, user will land on Dashboard pages. User will see
assigned function menu based on the roles and privileges.
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2.3 DASHBOARD
v After login into CSMIS with the, the system shall display the following
land page based on roles and privileges

Landing Page for Manager and Other Cooperative Users

COOPERATIVE SUPERVISION MANAGEMENT INFORMATION SYSTEM

(]

PRIMARY COOPERATIVE SOCIETY

Submitted
Profile Detail 0

Profile

Members
Submitted

Groups

Branches

Bills

Human Resource

Employees

Roles

System Users

Landing page for Admin and other TCDC Users

Welcome

2.4 Campaign Plans and Campaign
2.4.1 Campaign Plan
Campaign and registration will be done by TCDC staff and Cooperative Officer

Click campaign menu as shown below. To View or create Campaign Plan
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Welcome

Promotion

N @
AR N

Legal Matters Research & Training

[£9 Campaign Plan

i. To add campaign plan, click under campaign menu

+ add-promotion-plan

ii. After clicking My Campaign Plans, then click
button

i\ 55
&) csmis B 00 0 ® icrsupPorT v

Promotion @ Registrations & Inspections & Supervisions \E/ Marketing & Investment N Legal Matters 5] Research&Training (= Billg

< My-promotion-plans

Table Columns v

PROMOTION

Dashboard

Objective Total Promotions

Go to page
Size « 0

Campaign Plan

my-promotion-plans

assigned-campaign-plans

council-campaign-plans

iii. The system shall display campaign plan registration form as shown
below:
iv. Follow the instructions detailed below
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ADD CAMPAIGN PLAN >

[ Campaign Flan Name *

This field is required

Objective * P
Plan Month

Month * - Total Campaign * Economic Activity -

Level * - Type * - + >

Save

v. Add campaign plan name user shall click and fill campaign plan name

ADD CAMPAIGN PLAN *

Campaign Flan Name *

| \ s

This field is required

Objective *

g
Plan Month ¢
Month * v Total Campaign * Economic Activity -
Level * - Type * - + X
Save
vi. Add campaign plan objectives user shall select Objective and fill
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ADD CAMPAIGN PLAN x
Campaign Plan Name *
{ | P
This field is required.
bjective * P
Plan Month
Month * Campaign * Economic Activity v
Level * - Type * - + X
Save

vii. To Add economic activity of the Cooperative Society user shall click
Economic Activity

ADD CAMPAIGN PLAN X
Lampaign Plan Mame *
| P
This field is required.
Objective * P
Plan Month
Month * - Total Campaign * -
Level * - Type *
Save
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viii.  After clicking economic activity, button will display a list of economic

activities

ADD CAMPAIGN PLAN

Campaign Plan Name *

This field is required

Objective *

Plan Month

Month *

Level *

Total Campaign *

¢ Economic Activity ]

Cocoa

Maduka

Minerals

Parachichi

ix. To select Campaign Level user shall click level from the list
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ADD CAMPAIGN PLAN x
Lampaign Flan Name *
[I y
This field is required.
bjective * P
Plan Month
Month * - Total Campaign * Economic Activity -
Level * = -- b 4
Save

X. After clicking level, the system shall display the list of the available
levels

ADD CAMPAIGN PLAN

Campaign Plan Name *

This field is required.

International

MNational

Regional

Total Campaign * Economic Activity
District

Council
Type * - + X

Save
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xi. To select Campaign Type user shall click type and select type of

campaign
ADD CAMPAIGN PLAN =
Campaign Plan Name *
I p
This field is required
Objective * P
Plan Month
Month * - Total Campaign * Economic Activity -
Level * - Type
Save
xii.  After clicking type, the system shall display the list of types of
categories
ADD CAMPAIGN PLAN ¢
Campaign Plan Name * P
This field is required
Objective * “
Plan Month
Month * - Total Campaign * Economic Activity -
pe * \
Level * - Media Campaign + X
Physical Campaign
Conference Save

To select Categories user shall click Categories and select type of
Categories

Xiii.
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ADD CAMPAIGN ) 4
Campaign Name

{ | 4
This field is reguired.
Objective y
Economic Activity - Level - Type - Categories -
Conducted On E

Staketolders + @

Attachments

Signed Attendees Document
Save

xiv. The system shall display a list of categories after clicking categories
drop down menu

ADD CAMPAIGN )4
Campaign Name
s
This field is required.
Objective P
Level Type r Categories N
Common Bond - National - Media Campaign ¥ | [pelect Cgme®ry

agazine

Conducted On E

Posters

Radio
StakeHolders <+

Social Media

Attachments

Signed Attendees Document N

Save
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xv. To select the date of the Campaignh user shall click conduct on and
choose the specific date

ADD CAMPAIGN X |

s SR

Economic Activity - Level b Type v Categories -

Conducted On =]

Siekerioigers & @

Attachments

Save

xvi.  After clicking “Plan Month”, the system shall display the list of Month

ADD CAMPAIGN PLAN x

Campaign Plan Mame *

This field is required.

Objective *

Plan Month

Total Campaign * Economic Activity -
February
March Type~ e + >
April
Save

xvii.  After filling the required details and user click “Save” button the system
shall save the campaign details as displayed below
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| |

« My Campaign Plans + Add Campaign Plan
Search Table Columns v

SN Campaign Plan Objective Total Campaigns

1 MPANGO WA KUFANYA UHAMASISHAJI KUHAMASISHA WAKULIMA WA BONDE LA MUFINDI 3 §E @ @ -

Goto page o
P 2
Size ~ 0 < >
| & 4

xviii. At this stage user can view the details of the registered campaign by
clicking the first Tab and show below

- My Campaign lns
Search \Table Columns -

SN Campaign Plan Objective Total Campaigns
1 MPANGO WA KUFANYA UHAMASISHAUI KUHAMASISHA WAKULIMA WA BONDE LA MUFINDI 3 EE @ & >
G
- 0 1o page o 2
Size ~ 0 .
‘ 4

xix. Campaign plan details will be displayed as below
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CAMPAIGN PLAN DETAIL x
Campaign Plan Campaign Objective Submitted Data
MPANGO WA KUFANYA KUHAMASISHA WAKULIMA WA
UHAMASISHAJI BOMNDE LA MUFINDI
Region / District / Council Conducted By Status
Iringa / Iringa / Iringa MC ABRAHAM ERMNEST GUSTAPH DRAFT
ISearch
No Month Campaign Plan Level Campaign Plan Type Economic Activities Total Campaigns
1 January Council PHYSICAL_CAMPAIGNKAHAWA 3
tems per page: 10 - - 1< < > >1

xX. User can edit campaign plan details by clicking the second Tab as show

below
| o

« My Campaign Plans

|

-+ Add Campaign Plan

Table Co\u& -

|Search
SN CampaignPlan Objective Total Campaigns
1 MPANGO WA KUFANYA UHAMASISHAJI KUHAMASISHA WAKULIMA WA BONDE LA MUFINDI 3 §E @ G -
Goto page o 2
Size ~ 0 -

xxi.  Details of the campaign plan to be edited will be displayed as below
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EDIT CAMPAIGN PLAN P

[ Campaign Flan Mame *

MPANGO WA KUFANYA UHAMASISHAJ| P

Objective *

KUHAMASISHA WAKULIMA WA BONDE LA MUFINDI

Plan Month
Month * Total Campaign *
January - 3 Economic Activity -
Level * Type *
Council - Physical Campaign e + X

xxii.  User can deactivate the register campaign plan by clicking the third
button as shown below

< My Campaign Plans
jSearch Table Columns -
SN Campaign Plan Objective Total Campaigns
1 MPANGO WA KUFANYA UHAMASISHAJI KUHAMASISHA WAKULIMA WA BONDE LA MUFINDI 3 EE @ &
Go to page o 2
Size * 0 "
‘ 4

xxiii.  Lastly, user can submit registered campaign plan by clicking the fourth
button as shown below
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<« My Campaign Plans + Add Campaign Plan

|search Table Columns

SN Campaign Plan Objective Total Campaigns

1 MPANGO WA KUFANYA UHAMASISHAJI KUHAMASISHA WAKULIMA WA BONDE LA MUFINDI 3 o— @ &

Goto page o 2
Size - 0 -

| S

xxiv.  User can view a list of his/her registered campaigns plans by clicking
“My campaigns Plans”

My Campaign s

CAMPAIGN
Search Table Columns v

Dashboard

SN CampaignPlan Objective Total Campaigns
Campaign Plan
1 MPANGO WA KUFANYA UHAMASISHAJI KUHAMASISHA WAKULIMA WA BONDE LA MUFINDI 3 §E rﬁ D 3
' My Campaign Plans
> Gowpege —_— o 2
Countn w. "7 =27 Tie Size v 0 N

District Campaign Plans

xxv. User can view campaigns plans with their respective locations from
Council, District, Regional to National as shown below

CAMPAIGN

Search Table Columns v
Dashboard
SN Campaign Plan Objective Total Campaigns
Campaign Plan
7 MPANGO WA KUFANYA UHAMASISHAJI KUHAMASISHA WAKULIMA WA BONDE LA MUFINDI 3 §E < &

l ' 4y Campaign Plans
Go to page
Council Campaign Plans Size ~ 0 " "

District Campaign Plans

Region Campaign Plans

Plans By Location

All . >mpaign Plan=

xxvi.  User can search campaign plan by categories or search by location by
clicking Plans by locations and All campaigns Plans
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.y Gampaign piars

CAMPAIGN
Search Table Columns v

Dashboard

Campaign Plan
1 MPANGO WA KUFANYA UHAMASISHAJI KUHAMASISHA WAKULIMA WA BONDE LA MUFINDI 3 = < &

4

I My Campaign Plans
Council Campaign Plans
District Camnaian Plans

Region Campaign Plans

‘ Plans By Location

. 'Campaign Plans

xxvii.  When searching campaign by location the system shall display the
following page

xxviii.  When clicking all campaigns plans, the system shall display a list of all
campaigns plans as shown below

(_

-

APPROVED

Select Status -

Search Table Columns -
SN Campaign Plan Objective Total Campaigns

1 MPANGO WA UHAMASISHAJI WA WAFUNGAJI WAFUNGAJI WA NG'OMBE WA MAZIWA 3 §E = &

2 MPANGO WA UHAMASISHAJI KWA WAKULIMA WAKULIMA WA KILIMO CHA MAPARACHICHI 6 EE ) .%

3 MPANGO WA KUFANYA UHAMASISHAJI KUHAMASISHA WAKULIMA WA BONDE LA MUFINDI 3 §E = %

L O 0
Size -~ 0

2.4.2 Campaign
To view and create campaign, click “Campaign menu as shown below.
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District Campaign Plans

. . 7 Campalgn Dashboard Date Range Select Level -
Region Campaign Plans « P e s

Plans By Location

All campaign Plans SBRmission Campaign

&5 Campaign gpfbaign Per Level Summary

My Campaigi

Council Campaigns

District Carnpaigns

Region Campaigns 3
Campaigns By Location

All Campaigns

button

ii. Select Add Campaign by clicking
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45
71" [0 (@ AbrahamGustaph v
Campaigns ® Registrations € Inspections & Supervisions }2 Marketing & Asset N\ Legal Matters 53] Research & Training ] Reports

Campaign Plan
Add Campaign

« Campaign: +

_ [ My paigns

My Campaign Plans

Council Campaign Plans

Search Table Columns v

District Campaign Plans
Economic Conducted Total Total Male Total Female

SN Campaign Level Type
Region Campaign Plans Activity Date
= PHYSICAL o—
Plans By Location istri =
1 WAKULIMA WA KAHWA District KAHAWA CAMPAIGN Apr11,2022 2 1 1 ==
All Campaign Plans PHYSICAL
: 0—
2 Mauzo ya kahawa International KAHAWA CAMPAIGN Apr14,2022 0 0 0 Vg_ |
i
Campaion UHAMASISHAJI WA SErYSiOAL
3 MADEREVA BODABODA council Housing 0o ron Apr3 2022 1 1 0 3=
My Campaigns BURIAGA ‘
- Diary MEDIA o—
Council Campaigns =
paig! 4 sdfghjkl Regional Prodice CAMPAIGN Mar 25,2022 0 0 0 8=
District Campaigns
5 XCXXXXX Regional Coffee CONFERENCE ~ Mar 26,2022 0 0 0 =

ii. After clicking My Campaign, the system shall display campaign
registration form

ADD CAMPAIGN b
[ I ampaign Mame * B
Conducted On * El
StakeHolders -+
Attachments
1 Signed Anendees Docurment Mo
iv. add campaign name user shall click and fill campaign name
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This field is reguined.

Objective *
Economic Activity

- Categories -

Conducted On *

StakeHolders -

Attachments
Sn Arvachment Title s Required?
1 Signed Attendees Document Mo

Save

This field is reguined.

Objective *

Economic Activity Type * - Categories -
Conducted On *
StakeHolders -
Attachments
Sn Arvachment Title s Required?
1 Signed Attendees Document Mo

vi. To add economic activity of the Cooperative Society user shall click
Economic Activity
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This field is reguined.

Objective *

Economic Activity Type * - Categories -
Conducted On *
StakeHolders -
Attachments
Sn Arvachment Title s Required?
1 Signed Attendees Document Mo
Save

vii.  After clicking economic activity, button will display a list of economic
activities

ADD CAMPAIGN =

Campaign Name *

This field is reguined.

Objective *

 Economic Activiy —————————————

Level = - Type * - Categories -

Cocoa

Maduka

Minerals

Parachichi

Soya Beans

1 Signed Attendess Document MNo

Save

viii. To select Campaign Level user shall click level from the list
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ADD CAMPAIGN pd
i on Mame
[ | P
This field is reguired.
Objective * r
Economic Activity - Lewvel * - Categories -
Conducted On * [
StakeHolders -
Attachments
Sn Arvachment Title s Required?
1 Signed Attendees Document Mo
Save

ix. After clicking level, the system shall display the list of the available

levels
ADD CAMPAIGN P
l Campaign Mame * =
Objective * o
Economic Activity - Imtermational ' Type * - Categories -
National
Conducted On * =51 Regional
District
StakeHolders —+
— ouncil
Sn Anachment Title Is Required?
1 Signed Attendees Document Mo m
Xx. To select Campaign Type user shall click type and select type of
campaign
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This field is reguined.

Objective * r

Economic Activity - Lewvel * - Type * - Categories -

Conducted On * [

StakeHolders -

Attachments
Sn Arvachment Title s Required?
1 Signed Attendees Document Mo

xi.  After clicking type, the system shall display the list of types of
categories
ADD CAMPAIGN b4
l Campaign Mame * -
Objective * o
Economic Activity hd Level * - Mm;;ia Campaign ' Categories -
Physical Campaign
Conducted Om * E] Conference
v
StakeHolders -+
Attachments
Sn Attachment Title I= Required?
1 Signed Attendees Document Mo w
xii.  To select Categories user shall click Categories and select type of
Categories
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ADD CAMPAIGN p 4

StakeHolders -

Attachments

1 Signed Attendees Document Mo

Save

xiii.  The system shall display a list of categories after clicking categories drop
down menu
xiv. To select the date of the Campaign user shall click conduct on and choose
the specific date
ADD CAMPAIGN b

XV.

Tanzania

ed On =
StakeHolders -
Armtachments 1
1 Signed Arttendees Document Mo
Save E
— M

After clicki

“Conducted on”

, the system shall display the calendar
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17/06/2022 ~ < >
JuUumMN 1 2 2 4
o
S =] 7 £ o 10 11
AT
z = 14 15 e (17
=
=
Conducted On * =

StakeHolders —+

Attachments

: O — o =3

mlirylirrsilrw] ] e lresl e

= il Hraasine iam 11 on9o o n n

xvi. To add stakeholder user shall select Stakeholders and select the specific
stakeholder with their respective beneficiaries

ADD CAMPAIGH ™

Conducted On * [cu]
StakeHolders 1
1 Signed Attendees Document Mo

Save

xvii.  After clicking “Stakeholders”, the system shall display the list of
stakeholders to be selected
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ADD CAMPAIGN h4

| Campaign Name * y
S

1 Signed Attendees Document Mo m

xviii. To add attachments user shall click “Signed Attendees Document” and
select the required attachment. In order to save campaign registration
form user shall click “Save” button
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F

ADD CAMPAIGN x

{ | y

g
E mic & - Leve - Tvoe . I - }
ted On | :|
StakeHolders 4+ :|
Attachments :|
1 Signed Attendees Document Mo i|

xix.  After filling the required details and user click “Save” button the system
shall save the campaign details as displayed below

-

-y campains

Search Table Columns -
Total
Economic Conducted Total Total Male
SN Campaign Level Type Female
Activity Date Attendees  Attendees
Attendees
WAKULIMA WA PHYSICAL o—
S Ao = )4 ]
1 TR NV District Parachichi AT Jun7,2022 0 0 0 o @ - [ 3 >

xX. At this stage user can view the details of the registered campaign by
clicking the first Tab and show below

q
« My Campaigns + Add Campaign
Search . Table Columns -

Total
Economic Conducted Total Total Male
SN Campaign Level Type Female
Activity Date Attendees  Attendees
Attendees
WAKULIMA WA PHYSICAL
1 District Parachichi Jun7,2022 0 0 0 [ )
BONDE LA MUFINDI CAMPAIGN ' e @ - k‘ >
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xxi. Campaign details will be displayed as below

« Campaign Detail

Campaign Name Campaign Objective Campaign Level
WAKULIMA WA BONDE LA MUFINDI UHAMISHAJ WA WAKULIMA WA BONDE LA MTO MUFINDI District

Economic Activity Campaign Type Categories

Parachichi PHYSICAL CAMPAIGH Meeting

Conducted On Submitted Data Region / District / Council
Jun 7,2022 Iringa / Mufindi / Mufindi DC
Conducted By Status

Abraham Emest Gustaph DRAFT

E,Silgned Attendees Documnent

Attendeeso StakeHoIderso
Quia ea voluptates g 3
Mo First Name Middle Name Last Mame Maobile No. e-Mai
1 Lev Ronan Myers Gentry 255620786541 jubug@mailinator.com — )

xxii.  User can edit campaignh details by clicking the second Tab as show below

|

. My Campaige

Search Ta:nle Columns -
Total
[Economic Conducted Total Total Male
SN Campaign Level Type Female
Activity Date Attendees  Attendees
Attendees
WAKULIMA WA PHYSICAL
= frale ®:
1 R LA D IELT District Parachichi T Jun7,2022 0O 0 0 @ >

xxiii.  Details of the campaign to be edited will be displayed as below
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EDIT CAMPAIGN DETAIL *
Campaign Mame *

{ WAKULIMA WA BONDE LA MUFIND' s
UHAMISHAJ WA WAKULIMA WA BONDE LA MTO MUFINDI “
Econamic Activity - District - Physical Camnpaign - Caregories - :I
07/06/2022 nf

StakeHolders -+

Attachments

1 Signed Attendees Document Mo
(=]

—— E—

["—= 11

xxiv.  User can add the details of the attendees by clicking the third button

4

. Wy Campaigns

Search Table Coll{mns v
Total
[Economic Conducted Total Total Male
SN Campaign Level Type Female
Activity Date Attendees  Attendees
Attendees
WAKULIMA WA S .. PHYSICAL o—
1 TR LA DL District Parachichi T Jun7,2022 0 0 0 °— @ Q & >

xxv. Attendee registration form shall be displayed as below
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ADD CAMPAIGN ATTENDEES
Campaign:
Uhamisishaji Kikundi cha Kahawa

First Name *

| Middle Name

Education Leve - Economic Activity

NIDA Number

Date of Birtt

District - Ward

Type:
PHYSICAL CAMPAIGN
Surname *
- Special Group
E Phone Number
- Village / Street

Conducted Date: I
Jan 27,2022
Gender - | |
L
- e-Mail
Regior -
Add

xxvi.  User can deactivate the register campaign by clicking the fourth button
as shown below
My Campaigns
Search Table Columns o -
o . [Economic Conducted Total Total Male U
paign Level Aty Type Date :nmnh
POWMLMAWA i e PV o o 0 o 3] (@] [2 e >
xxvii.  Lastly, user can submit registered campaign by clicking the fifth button

as shown below

« My Campaigns

|

+ Add Campaign

Search Table Columns N -
Total
[Economic Conducted Total Total Male
SN Campaign Level Type Female
Activity Date Attendees  Attendees
Attendees
WAKULIMA WA PHYSICAL o—
) - = )+
1 TN TELAMTIETT] District Parachichi O Jun7,2022 O 0 0 89— @ - &g
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xxviii.  User can view a list of his/her registered campaigns by clicking “My
campaigns”

P Y
I csmis

&L

Campaigns @ Registrations @ Inspections & Supervisions Q Marketing & Asset \_\ Legal Matters 58] Research & Training

.

Campaign Plan

My Campaign Plans

Council Campaign Plans

Search Table Columns v
District Campaign Plans
Total
Economic Conducted Total Total Male
Region Campaign Plans SN Campaign Level Type Female
Activity Date Attendees  Attendees
el WAKULIMA W, PHYSICAL
Ll A ICAl
S fr 7 =
A 1 BONDE LA MUFINDI  District Parachichi oo Jun7,2022 1 1 0 = 7 2 0 >
Bl District KAHAWA LRI Apri1,2022 2 1 1 §E
Campaign CAMPAIGN
’ Mauzo ya kahawa International KAHAWA PHSIoAL Apr14,2022 0 0 0 =
I My Campaigns CAMPAIGN
= 2 UHAMASISHAJI WA
Council Campaigns
Paig 4 MADEREVA Council Housing z:YMs;/f:;LN Apr3, 2022 1 1 0 =
BODABODA BURIAGA

v “<trict Campaigns

xxix. User can view campaigns with their respective locations from Council,
District, Regional to National as shown below

S 38
" csmis N 0 @ w©TsuPPORT

G

)
&/
-

-
Campaigns ® Registrations @ Inspections & Supervisions ¥/ Marketing&Asset N\ Legal Matters @] Research&Training (2 Bills  [5] Reports &% Settings

District Campaign Plans

. Campaign Dashboard DateRange  Select Level -

Region Campaign Plans |
e’ Jun 17, 2021 to Jun 17, 2022

Plans By Location

All campaign Plans My Submission Campaign

Campaign

My Campaigns

Council Campaigns
District Campaigns
Region Campaigns

Campaigns By Location

All Campaigns

xxx. User can search campaign by categories or search by location by clicking
campaigns by locations and All campaigns
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! csmis ’Q' 0 (@ icTsupPRT

Campaigns ® Registrations @ Inspections & Supervisions ¥ Marketing&Asset N\ Legal Matters @] Research & Training (3 Bills  [5] Reports &% Settings

District Campaign Plans

o Campaign Dashboard DateRange  SelectLevel =

Region Campaign Plans \
e’ Jun 17,2021 to Jun 17, 2022

Plans By Location

All Campaign Plans My Submission Campaign

ign Per Level S

Campaign

My Campaigns
Council Campaigns

District Campaigns

Region Campaigns

Campaigns By Location

Il Campaigns

xxxi. When searching campaign by location the system shall display the
following page

38
L [ @ icrsupPoRT v
29 Campaigns @® Registrations & Inspections & Supervisions ¥ Marketing & Asset <\ Legal Matters 53] Research & Training (& Bills Reports g Settings

Assigned Campaign Plans
« Campaigns By Location
D

Council Campaign Plans

District Campaign Plans Region
Iringa Council
Region Campaign Plans

Plans By Location
Search Table Columns

All Campaign Plans
Total Male
o~ - e w2 Date Attendees
[ Campaign
PHYSICAL

WAKULIMA WA KAHWA District CAMPAIGN Apr 11,2022

My Campaigns

a - PHYSICAL
Council Campaigns Mauzo ya kahawa International  KAHAWA CAMPAIGN Apr 14,2022

District Campaigns UHAMASISHAJI WA MADEREVA BODABODA Housin PHYSICAL Apr 32022
BURIAGA 9 CAMPAIGN e
Region Campaigns

Campaigns By Location sdfghjkl Regional Diary Produce  MEDIA CAMPAIGN  Mar 25, 2022

Sl XCHO000K Regional Coffee CONFERENCE Mar 26, 2022
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xxxii.  When clicking all campaigns, the system shall display a list of all
campaigns as shown below

@-D (3 [ICTSUPPORT

[ Campaigns (%) Registrations @ Inspections & Supervisions ¥/ Marketing & Asset

Y Legal Matters  5#] Research & Training | Bills Reports g Settings

Assigned Campaign Plans

) All Campaigns

Council Campaign Plans

District Campaign Plans

Search Table Columns

Region Campaign Plans

) Conducted Total Male
Plans By Location SN Campaign Level Economic Activity Type Date
All Campaign Plans PHYSICAL
1 UHAMASISHAJI KUONGEZA HISA Council Housing CAMPAIGN May 6, 2022 0 0
. .
3 Campaign Wafu L
igaji wa Ng'ombe wa ~ PHYSICAL
2 WAFUGAJI NA AMCOS Council Maziwa CAMPAIGN Apr17,2022 9 6 3
My Campaigns EEE
3 KUHAMASISHA KILIMO CHA KOKOA C | C Apr 18,2022 6 3 3
7 ounci 0coa CAMPAIGN pr 2
Council Campaigns
p PHYSICAL
St e 4 AMCOS NA KILIMO CHA ALIZETI Council  Housing CAMPAIGN Apr18,2022 7 5 2
Region Campaigns PHYSICAL
5 AMCOS NA WAKULIMA WA KAHAWA Council  KAHAWA CAMPAIGN Apr14,2022 8 4 4
Campaigns By Location
PHYSICAL
6 KILIMO BORA CHA ZABIBU Council Housin, Apr12,2022 0 0 0
All Campaigns Y CAMPAIGN s
[l

2.4.3 Registration
User authorized to register a cooperative Society shall access registration
sub-module as shown in the screen below.

A\ el
SN %)

Legal Matters Research & Training

2.4.3.1Registration of Primary Cooperatives
i. To register a primary cooperative society, select primary cooperative
and click “My Registration” as shown below.
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A
% CSMIS
4 A

@5 Campaigns (& Registrations @ Inspections & Supervisions ¥ Marketing&Asset  \ Legal Matters 58] Research&Training [ Reports

@ - Registration Dashboard Date Range Select Level - Dashboard

e Jun 17, 2021 to Jun 17, 2022
REGISTRATION

I Dashboard

® Data Migration
On Progress Dormant Liquidated

ERMS Cooperative 43 1 0 0

Un-Approved Old Primary

De Registered Probation
Un-Approved Old Affiliated 0 O

® Primary Coopera’ ve

My Registrations

Assigned Cooperatives

Council Cooperatives

i. To view registration window for primary cooperative society system,
click “Register Primary Cooperative Society”
e

« My Primary Cooperative Registrations + Register Primary Cooperative Society
&

Table Columns

Search

HQ Region HQ District

Status

iii. To access registration form for the primary cooperative, click “Register
Primary Cooperative Society” as shown below

<« My Primary Cooperative Registrations g Erney Spete =

Click here

Search Table Columns

HQ Region HQ District

Status

iv. After clicking “Register Primary Cooperative Society”, The system shall
display registration form for a primary cooperative society. The form
shall display fields such as Cooperative name, Objective, Category type,
Operation Category, liability type, value per share, phone number,
cooperative official email, responsible personnel email, economic
activity, sector, area of operation and bank details as shown below
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PRIMARY COOPERATIVE REGISTRATION x
rative Name

Category Type * - sormal - Operation Category - LIMITED -

e Per S TZ ne Numbe Coope i e e e Pe e
E =/ Stree po BoxFost = embs F 2 -
Area of Operation
Region * - - - n -
Bank Details
Bank - A me A mibe Curre -

1 membe info Mo m
2 Minutes of first meeting Ma m
3 Minutes of the second meeting Yez m
4 Proposed by laws Mo m
5 Proposed Economic Viability Mo m

[ @ Attach required document first before proceeding l

v. After filling registration form for primary cooperative society, the
system shall send link to email address in order to add cooperative
members as shown below
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UNITED REPUBLIC OF TANZANIA
Cooperative Supervision Management Information System

Greetings,

Use the following link below to register members

CSMIS Link

http://csmis.ushirika.go.tz-7100/anonymous/primary/dfecc3f987e0eabead5806b95b9ea 117

Regards

© CSMIS. All Rights Reserved.

This email and any files transmitted with it are confidential and intended solely for the use of the individual or entity to whom

they are addressed. If you have received this email in error please notify the ictsupport@ushirika.go.tz Team. If you are not the
named addressee you should not disseminate, distribute or copy this e-mail. Please notify the sender immediately by e-mail and
if you have rei d this e-mail by mistake please delete from your system. If you are not the intended recipient you are notified
that disclosing, copying, distributing or taking any action in reliance on the contents of this information is strictly prohibited.

vi. The system shall also allow user to add at least 20 individual members
of the cooperative society by clicking in the area shown below, and the
system shall show member’s registration form as shown below
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Token d1fe00388c2c9 4e8aab004e5110d2d4 1= active Until Feb 13, 2022 » IT] copy Link
Membsar Form Group / Institution Form

M Add Member Phato

po poxPostel Address

Bank Details

Region - Destrict - >

Appointed Member Successor Details

First Name * Middle Mame Last Neme * Date of Birth o

- PO BOXPO BOX + X

Add

vii. The system shall also allow user to add members as a group or
institution
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Token d1fe00388c2c914e8aab904e511cd2d4 is active Until Feb 13, 2022

Member Form

Mame *
TIN
aving (TZS)
District -
Bank Details
Bank -

|—D Copy Link
CLICK ﬂpf Institution Form
.
Economic Activi - e-Mai Fhone Number *
mber Of Share: Total Number of Male * Total Number of Female *
Deport (TZS) * Category hd Region hd
Jounc! - age / Street PO BoxFPostal Address
Account Name * Account Number * Currency -
District -
Add

The system shall also allow user to upload users in csv file with details
of the members by downloading the CSV file as shown below

iX.

< Cooperative Society Members

Certificate Number

Total Number of Shares
1,574

Cooperative Society Name

S e

Initial Member

SALASALA AGRICULTURAL MARKETING COOPERATIVE 20

SOCIETY LIMITED

Value Per Share (TZS)
100,000

Total Value of Shares(TZS)
157,400,000

Search Table Columns -
SN Photo No. L No.of Shares  Age  Phone No. e-Mail Status
1 M-PRI-2022-12866  Rachel Sylivester Magambo 170 43 255789656445 rachelmagambo@gmail com Active = rﬂ [ u
2 M-PRI-2022-12865 DORA FELIX MBEMBELA 52 55 255789678445 nkindakongw67@gmail.com Active = Fﬂ [ ]
3 M-PRI-2022-12864 Olivia Tindibaikya Kaiza (1] 65 255789667445 oliviakaizaB7@gmail.com Active = Fﬁ ] | |
4 M-PRI-2022-12863 Moel Stephens Samwel 100 31 255789675785 kongajairo67@gmail.com Active |8= ra [ | |

User can upload members using the downloaded csv file, users can view
details of the cooperative society, users can edit details, deactivate
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Xi.

Xii.

TCDC

and submit the details of the cooperative society in the area shown
below

< My Primary Cooperative Registrations

Search Table Columns -
Cooperative Cooperative HO HQ
SN Cooperative Name Certificate No. Operation Category Status
Type Category Region District
SALASALA AGRICULTURAL MARKETING Agricultural Marketing ) )
1 FULL NON_FINANCIAL I Mufindi  DRAFT
COOPERATIVE SOCIETY LIMITED E Cooperative Society (AMCOS) AL umnal
PRHR-MUF- 8= view Detail
2 DUKA LA WALAJI CONSUMER FULL NON_FINANCIAL " Community Based Iingagy 5—  View Details
TR
UWASA AGRICULTURAL MARKETING PRHR-MUF-  Agricyluua (£ Ean
? COOPERATIVE SOCIETY LIMITED FULL NON_FINANCIAL 5022150 BopErative o
&+ Add Member
. CHAMA CHA USHIRIKA CHA WACHIMBA.I uLL NON_FINANGIAL  PRHRMUF- Drfr&i_CKBa -
MADINI KATENTE MINING - 2022-138 o
4 Upload Members
NANYUMBU HOUSING AND BUILDING PRHR-MUF-
5 FULL NON_FINANCIAL c ity Based
COOPERATIVE SOCIETY - 2022139 B 2+ Add Group / Institution
USHIRIKA WA MADINI JITEGEMEE LIMITED PRHR-MUF- )
[ MINING FULL NON_FINANCIAL 2092-140 Community Based & Deactivate
NGUVU MPYA AGRICULTURAL MARKETING PRHRMUF-  Agricultural Marketing ) :
7 FULL MON_FIMANCIAL I > Submit
! COOPERATIVE SOCIETY LIMITED E 2022-152 Cooperative Society (AMCOS) AL

User can view details, approval

level, view approval history, view
approval stages, submit, approve or reject the assigned cooperative
society

« Assigned Primary Cooperative Societies

Search Table Columns v
Cooperative ~ Cooperative Certificate HQ HQ
SN Cooperative Name Operation Category Status
Type Category No. Region  District
SALASALA AGRICULTURAL Agricultural Marketing
1 MARKETING COOPERATIVE FULL NON_FINANCIAL Cooperative Society Iringa  Mufindi FORWARDER @
SOCIETY LIMITED (AMCOS)
= View Details
Go to page o °
Size ~+ 0

View Approval History

View Approval Stages -

To generate bill of the registration fee for the primary cooperative the
system shall allow user to click “generate bill” button

After clicking “generate bill” button the system shall generate bill
which shall contain a control number which can be seen in the details
of the cooperative society as shown below
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GOVERNMENT BILL x

The United Republic of Tanzania
The Tanzania Ceaperative Development Commission
Gaovernment Bill

Contmi Numsar S9TST0000280
Faymant Rckrancs: 122
Sanvica Provicer Coss SPTST
Fayar Hama KILICHOBORA SACCOS LTD
Fayar Pnosa 255768138268
In Respact of Inems Description () Nems At
Edliaa tam (1} TCOC Redistration Fes 50,000

Total Billed Amount 50,000 (TZS]
Amaust InWands FIFTY THOUSAND
Exgired On 13 JAN 2023
Fragarad By MWANTA AR
Data lssuad 13 JAN 2022
ERgnaturs

Jinsi ya Kulipa How to Pay

1. Kupitia Ban Fika tawl 10t au wakals wa bank ya CROE, NME, BOT. Namtar ya kumbuiumey nl 1. ¥la Eanic Viait any Eranch o Sank agant of CRDE, NIME, EQT. Rafarancs Mumber i 997570000280
2 Wia Mol Natwaink Operators [MNOs)

+ Emartothe respactva USSD manu of MND

& SgactaMake ant)

*  Egkct 5 (Sovamment Faymant)

& Entar 997570000280 a5 ratarancs numier

* Ingza $9TSTO000ZE0 kama nambarn ya kumbukumey

Cocparstive Supsrdsion Managemant infonmation System S 2022 AN Rights Resansd (CSMIS - TCDC.

xiii.  After successful payment of the bill the system shall display payment
receipt in the cooperative society as shown below
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GOVERNMENT RECEIPT X

The United Republic of Tanzania
The Tanzania Cooperative Development Commission

Exchequer Receipt

Receipt No 920224000011282

Received From MAKAMBAKO SAVINGS AND CREDIT COOPERATIVE SOCIETY LIMITED

Amount 50,000 (TZS)

Amount in Words FIFTY THOUSAND

Outstanding Balance 0.00TZS

In Respect of Items Description (s) Items Amount

Billed Item (1) TCDC Registration Fee 50,000

Total Billed Amount 50,000 (TZS)

Bill Reference 205

Payment Control Number 997570000399

Payment Date 16 FEB 2022

Paid Account 01J21030163200

Paid Account Name CRDB BANK

Issued By ROBERT GEORGE KENNEDY

Date Issued 16 FEB 2022

Signature

Cooperative Supervision Management Information System @ 2022 All Rights Reserved (CSMIS - TCDC)

xiv.  Approval for Registration of Primary Cooperative Societies

Cooperative officer of a specific council shall submit details of the primary
cooperative society to district cooperative officer then to Assistant Registrar
for approval however before approval Assistant Registrar shall be required to
generate bill for the registration fee

2.4.3.2 Registration for Pre- Cooperative Society
i. To access registration form for the primary cooperative user shall click
“Register Pre-Cooperative Society” as show below
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P 38
B0
\:»‘) csMIS N [0 @ IcTsuPPORT v

Campaigns (® Registrations € Inspections & Supervisions ¥ Marketing& Asset ~ \ LegalMatters 58] Research&Training (& Bills ] Reports &% Settings

« My Pre Cooperative Registrations

® Pre Cooperative Search Table Columns

Regional Cooperatives

All Primary Cooperatives

I My Registrations
(]
Assigned Pre Cooperative

Council Cooperatives

District Cooperatives
Regional Cooperatives

All Pre Cooperatives

‘
« My Pre Cooperative Registrations + Register Pre Cooperative Society )

Table Columns

ii. After clicking “Register pre-Cooperative Society”, The system shall
display registration form for a pre-Cooperative society. The form shall
display fields such as Cooperative name, Objective, Category type,
Operation Category, liability type, value per share, phone number,
cooperative official email, responsible personnel email, economic
activity, sector, area of operation and bank details. where user is
required to fill as shown below
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PRE COOPERATIVE REGISTRATION P4
I )
Obje e -
= e (TZ. Phone & Re e Pe e
e E C Stree po BoxFostal & e e
Bank Details
Attachments
1 Minutes of the first meeting Mo Attach
2 Proposed by law Mo Anach

Save

iii.  After filling registration form for pre-Cooperative society, the system
shall send link to the responsible personnel email address in order to
add cooperative members as shown below and responsible personnel
shall click the link to access member’s registration form
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UNITED REPUBLIC OF TANZANIA
Cooperative Supervision Management Information System

Greetings,

Use the following link below to register members

CSMIS Link

Regards

@ CSMIS. All Rights Reserved.

This email and any files fransmitted with it are confidential and intended solely for the use of the individual or entity to whom

d. If you have received this email in error please notify the ictsupporh’ft}u:hiﬁka.go.t?_ Team. If you are not the

see you should not disseminate, distribute or copy this e-mail. Please notify the sender immediately by e-mail and
if you have received this e-mail by mistake please delete from your system. If you are not the intended recipient you are notified
that disclosing, copying, distributing or taking any action in reliance on the contents of this information is strictly prohibited.

iv. The system shall also allow user to add individual members of the
cooperative society by clicking in the area shown below, and the system
shall show member’s registration form as shown below
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Token d1fe00388c2c91 4eBaabO04eST 10024 iz active Untl Fab 13, zuz IT] Copy Link
Mermiber Form Group / Institution Form

M Add Member Phato

- Vird - age [ Street pO BoxPostel Address

Bank Details

Region - Destrict - ®

Appointed Member Successor Details

First Mame * Middle Hame Last Name * Date of Birth o

- PO BOXPO BOX + X

Add

v. The system shall also allow user to upload users in csv file with details
of the members by downloading the CSV file as shown below
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e My Primary Cooperative Registrations

TCDC

= Register Primary Cooperative Society ¥ Download Members Template

W

[search
Cooperative Cooperative HQ HQ
SN Cooperative Name Certificate No. Operation Category . o Status
Type Category Region District
1 Do.lores DL FULL FINANCIAL PRI-ARS-ARSJ-2022-6 IR Arusha Monduli ACTIVATED
edited Based
Communit
2 Ipsam unde voluptate FULL FINANCIAL o ¥ Arusha Monduli DRAFT
ase
PRI-ARS-AR03-2022- Communit:
3 Pragsentium magna co FULL FINANCIAL 307 Based ¥ Iringa Iringa ACTIVATED
ase

Size -

Vi.

User can upload members using the downloaded csv file, users can view

details of the cooperative society, users can edit details, deactivate
and submit the details of the cooperative society in the area shown

below

e My Primary Cooperative Registrations

Search

= Register Primary Cooperative Society ¥ Download Members Template

Cooperative
SN Cooperative Name
Type
- Do.lores vero reprehe Ui
edited
2 Ipsam unde voluptate FULL
3 Praesentium magna co FULL

T
Size

Vii.

Cooperative
Category

FINANCIAL

FINANCIAL

FINANCIAL

Certificate No

PRI-ARS-ARSJ-2022-6

PRI-ARS-AR03-2022-
397

o & HQ HQ .
at te tu
okl Region District s
Communit
Y Ausha  Monduli  ACTIVATED
Based
Gommunity Arusha Monduli DRAFT
Based
Communit a— View Details
Based J Iringa ACTIVATED el
ase

| Edit

P Add Member

Upload Members

™ Add Group / Institution
Deactivate

Submit

User can view details, approval level, view approval history, view

approval stages, submit, approve or reject the assigned cooperative

society
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Search

SN

Size

viii.

iX.

Cooperati Cooperati Cooperative Certificate Operation HQ HQ o
Name Type Category No. Category Region District —
KILOLO SACCOS  FULL FINANCIAL Employee  Irnga  Mufindi FORwARDED (3= |W| & O &
NGOIYA
AGRICULTURAL communit
AND MARKETING  FULL NON_FINANCIAL baces ¥ rnga  Mufindi  FORwARDED ($=| |9 @& ®@| ®
COOPERATIVE
SOCIETY

¥ Cax 0 0

To generate bill of the registration fee for the Pre-cooperative the
system shall allow user to click “generate bill”

After clicking “generate bill” button the system shall generate bill
which shall contain a control number which can be seen in the details
of the cooperative society as shown below

| GOVERNMENT BILL

The United Republic of Tanzania \
The Tanzania Ceaperative Development Commission |
Government Bill

Control Momtar S9TSTO000280

122

SFTET

KILICHOBORA SACCOS LTD

IS5TEE138268

In Respect of Iems Descriaion (s) liems Amount
Elliad Ham {1} TCOC Ragistraton Fee 50000

Todsl Eslled Amount 50,000 (TZ5)

At In Wares FIFTY THOUSAND

13 JAN 2023

MWANTA AR

13 JAN 2022

faranzs Numbsr s 997570000280

After successful payment of the bill the system shall display payment
receipt in the cooperative society as shown below
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GOVERNMENT RECEIPT X

The United Republic of Tanzania
The Tanzania Cooperative Development Commission

Exchequer Receipt

Receipt No 920224000011282

Received From MAKAMBAKO SAVINGS AND CREDIT COOPERATIVE SOCIETY LIMITED
Amount 50,000 (TZS)

Ameount in Words FIFTY THOUSAND

Outstanding Balance 0.00TZs

In Respect of Items Description (s) Items Amount

Billed Item (1) TCDC Registration Fee 50,000

Total Billed Amount 50,000 (TZS)

Bill Reference 205

Payment Control Number 997570000399

Payment Date 16 FEB 2022

Paid Account 01J21030163200

Paid Account Name CRDB BANK

Issued By ROBERT GEORGE KENNEDY

Date Issued 16 FEB 2022

Signature

Cooperative Supervision Management Information Systemn © 2022 All Rights Reserved (CSMIS - TCDC)

xi.  Approval for Registration of Pre-Cooperative Societies
Cooperative officer of a specific council shall submit details of the pre-
cooperative society to district cooperative officer then to Assistant
Registrar for approval however before approval Assistant Registrar shall
be required to generate bill for the registration fee

2.4.4Registration of Secondary Cooperatives

i. Toregister a Secondary cooperative society, user shall select secondary
cooperative and click “My Registration” as shown below.
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’chuus ’Q‘ 0 (® AugustinoSemkurito v

Campaigns ® Registrations € Inspections & Supervisions ¥ Marketing& Asset  \ Legal Matters  5®] Research & Training [E] Reports

(‘?, Secondary Cooperativ.

Registration Dashboard Date Range Select Level - Dashboard o
«

o’ Jun 17,2021 to Jun 17, 2022

My Registrations

Assigned Cooperatives
Primary Cooperative Society
Council Cooperatives
Active On Progress Dormant Liquidated

District Cooperatives
0 0 0 0

». °gional Cooperatives

De Registered Probation Draft

0 0 0

@ Election

Assigned Election Details

Election Details

i. To access registration form for the Secondary cooperative user shall
click “Register Secondary cooperative Society” as show below

—
« My Secondary Cooperative Registrations

Search Table Columns v
SN Cooperative Name Financial Year HQ Region HQ District Status
Goto page o
Size v 0

—

iii. After clicking “Register Secondary Cooperative Society”, The system
shall display registration form for a Secondary Cooperative society. The
form shall display fields such as Cooperative name, Objective, Category
type, Operation Category, liability type, value per share, phone
number, cooperative official email, responsible personnel email,
economic activity, sector, area of operation and bank details. where
user is required to fill as shown below
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SECONDARY COOPERATIVE REGISTRATION ®

Nen Financial it Secondary Type * - LIMITED - Dperation Category -

! v c v PO BOxPostal Addre
Area of Operation
Bank Details
- e n -
Attachments
1 old Certificate No Attach

Save

iv. User can upload members using the downloaded csv file, users can view
details of the cooperative society, users can edit details, deactivate
and submit the details of the cooperative society in the area shown
below
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e My Primary Cooperative Registrations =+ Register Primary Cooperative Society ¥ Download Members Template

Search

Cooperative Cooperative HQ HQ
SN Cooperative Name Certificate No. Operation Category . N Status
Type Category Region District
1 Lolorealeralieniche FULL FINANCIAL PRI-ARS-ARSJ-2022.6  Community Arusha Monduli  ACTIVATED
edited Based
c 1
2 Ipsam unde voluptate FULL FINANCIAL Bom':”” ¥ Arusha Monduli  DRAFT
ase
5= View Details
PRI-ARS-AR03-2022-  C it =
3 Praesentium magna co FULL FINANCIAL o B:;:':”m ¥ Iringa Iringa ACTIVATED s

[ edit

ot Add Member

» Upload Members

2#  Add Group / Institution

v. User can view details, approval level, view approval history, view
approval stages, submit, approve or reject the assigned cooperative

society
Search
Cooperati Cooperati Cooperative Certificate Operation HQ HQ
SN . L Status
Mame Type Category No. Category Region District

1 KILOLO SACCOS FULL FINANCIAL Employee Iringa Mufindi FORWARDED §: < & -.\:_/) ®
NGOIYA
AGRICULTURAL Communit

— ~~

2 AND MARKETING FULL NON_FINANCIAL Based Y Iringa Mufindi FORWARDED §: < & -:\\_//} ®
COOPERATIVE
SOCIETY

Size - 0 @ ° .

vi. To generate bill of the registration fee for the Pre-cooperative the
system shall allow user to click “generate bill”

vii.  After clicking “generate bill” button the system shall generate bill
which shall contain a control humber which can be seen in the details
of the cooperative society as shown below
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GOVERNMENT BILL X

The United Republic of Tanzania
The Tanzania Ceaperative Development Commission
Gavernment Bill

Contmi Numsar S9TST0000280
Faymant Rckrancs: 122
Sanvica Provicer Coss SPTST
Fayar Hama KILICHOBORA SACCOS LTD
Fayar Pnosa 255768138268
In Respact of Inems Description () Nems At
Edliaa tam (1} TCOC Redistration Fes 50,000

Total Billed Amount 50,000 (TZS)
Amaust InWands FIFTY THOUSAND
Exgired On 13 JAN 2023
Fragarad By MWANTA AR
Data lssuad 13 JAN 2022
ERgnaturs

Jinsi ya Kulipa How to Pay

1. Kugpitia Ban Fika taw! 10t au wakals wa bank ya CROE, NME, BOT. Namtar ya kumbuiumey nl 1. ¥la Eanic Viait any Eranch o Sank agant of CRDE, NIME, EQT. Rafarancs Mumber & 997570000280
2 Wia Mol Natwaink Operators [MNOs)

+ Emarto the respactva USSD manu of MNO

& SgactaMaks ant)

*  Egkct 5 (Sovamment Faymant)

& Entar 997570000280 a5 ratarancs numier

& Ingza $9TSTO000ZE0 kama nambarn ya kumbukumey

Cocparstive Supsrdsion Managemant infonmation System © 2022 AN Rights Rasansd (CSMIS - TCDC.

viii.  After successful payment of the bill the system shall display payment
receipt in the cooperative society as shown below
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GOVERNMENT RECEIPT X

The United Republic of Tanzania
The Tanzania Cooperative Development Commission

Exchequer Receipt

Receipt No 920224000011282

Received From MAKAMBAKO SAVINGS AND CREDIT COOPERATIVE SOCIETY LIMITED

Amount 50,000 (TZS)

Amount in Words FIFTY THOUSAND

Outstanding Balance 0.00TZS

In Respect of Items Description (s) Items Amount

Billed Item (1) TCDC Registration Fee 50,000

Total Billed Amount 50,000 (TZS)

Bill Reference 205

Payment Control Number 997570000399

Payment Date 16 FEB 2022

Paid Account 01J21030163200

Paid Account Name CRDB BANK

Issued By ROBERT GEORGE KENNEDY

Date Issued 16 FEB 2022

Signature

Cooperative Supervision Management Information System © 2022 All Rights Reserved (CSMIS - TCDC).

ix. Approval for Registration of Secondary Cooperative Societies

Assistant Registrar of a specific region shall submit details of the secondary
cooperative society to Legal and Registration, then to Deputy Registrar
Registration and lastly to Registrar for approval

2.5 Inspection and Supervision

To access Inspection and supervision module user shall navigate through the
landing page of CSMIS and click “Inspection and Supervision” module as shown
below
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Welcome

2.5.1 Inspection and Inspection Plan
i. To create inspection plan user shall click “My plan” and navigate to
“Add inspection plan” button

42D
\‘f{,‘/ CcsMis

(% Campaigns @ Registrations @ Inspections & Supervisions Y Marketing& Investment S\ Legal Matters 5% Research & Training Reports

2lzr|s|:bet'.'!ionPlansFc:irFlnam:lalYeur2021 /

| & -+ Add inspection Plan
N
INSPECTIONS & SUPERVISION

Dashboard Table Columns

€ Inspection Plans S .

1 EP NGO | WA UKAGUZI KWA MWEZI JANUARY - MARCH FINANCIAL Abraham Ernest Gustaph 2021 /2022
My Plans C LI
Assigned Plans | KWENYE VYAMA VYA MSINGI NON_FINANCIAL Abraham Ernest Gustaph 2021/ 2022

Council Plans

Ukaguzi Mwezi Machi 2022 FINANCIAL Abraham Emest Gustaph 202172022 |§=| |(&] |&¢| | ‘>‘
District Plans

Region Plans ukaguzi wa mwezi April NON_FINANCIAL  Abraham Ernest Gustaph 2021/ 2022

& Engagement Notes Ukaguzi wa vyama FINANCIAL Abraham Ernest Gustaph 2021/ 2022

My Engagement Notes Ukaguzi wa Vyama Halmashauri ya Mufindi FINANCIAL Abraham Ernest Gustaph 2021 /2022

ii. After clicking “Add inspection plan”, the system shall display inspection
plan form as shown below
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ADD INSPECTION PLAN FOR FINANCIAL YEAR 2021 / 2022 x
{ Name ™
I |
Category * - nspection Type - E
Save =

iii. User can view details of the inspection plan, edit, deactivate and
submit inspection plan by clicking in the areas shown below
SN Plan Categary Cooperative Officer

1 MPANGO KAZI WA UKAGUZI KWA MWEZI JANUARY - MARCH FINANCIAL Abraham Ernest Gustapl Eiﬁ i —

2 UKAGUZI KWENYE VYAMA VYA MSINGI MNON_FINANCIAL  Abraham Ernest Gustaph 2021 /2022

3 Ukaguzi Mwezi Machi 2022 FINANCIAL Abraham Ernest Gustaph 2021 /2022 i [_f] F-AI <] >

iv. User can add cooperative societies to be inspected in the inspection
[ 1S

plan by clicking = and the system shall display a window for adding
~ cooperative societies as shown below

ADD INSPECTION PLAN DETAIL FOR PRIMARY COOPERATIVE SOCIETIES X I
Maonth Primary Cooperative | |

E

February e Certificate test e + X | |

v. User can view assigned plans, council plans, district plans, regional
plans and regional plans by clicking in the areas shown below
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() Cempaigns (%) Registrations @ Inspections & Supervisions ¥ Marketing & Investment N\ Legal Matters 53 Research&Training 5] Reports
Dashboard
& Inspection Plans

My Plans Table Columns

Assigned Plans Category Cooperative Officer Financial Year

Council Plans
MPANGO KAZI WA UKAGUZI KWA MWEZI JANUARY - MARCH FINANCIAL Abraham Ernest Gustaph 2021/2022

District Plans
a UKAGUZI KWENYE VYAMA VYA MSINGI NON_FINANCIAL Abraham Ernest Gustaph 2021/ 2022
Region Plans

€ Engagement Notes Ukaguzi Mwezi Machi 2022 FINANCIAL Abraham Ernest Gustaph 2021/ 2022

My Engagement Notes ukaguzi wa mwezi April NON_FINANCIAL  Abraham Ernest Gustaph 2021/ 2022

Eesa ek Do R Ukaguzi wa vyama FINANCIAL Abraham Emest Gustaph 2021 / 2022

Submitted Council Notes
Ukaguzi wa Vyama Halmashauri ya Mufindi FINANCIAL Abraham Ernest Gustaph 2021/ 2022

vi. User can search and view campaigns by locations by clicking “Plans by
location” and the system shall display the following search fields to help
user to search campaigns by location as shown below

Government Financial Year

e Inspection Plan By Location 2021 /2022 -

Region

Dar es Salaam B District -
Search
SN name Category Government Financial Year
Go to page
Size ¥ 0 ‘.

My Engagement Motes

vii. To create engagement notes user shall click
then click “Initiate engagement letter” as shown below
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TCDC

| 4
« My Engagement Notes

Search

+ nitiate Engagement Letter

Table Columns

SN Title Cooperative Officer
1 UKAGUZI WA CHAMA KUANZIA TAREHE 14 MARCHI HADI ~ Abraham Ernest
TAREHE 31 MARCHI Gustaph
2 UKAGUZI WA CHAMA KUANZIA TAREHE 17 FEBRUARI Abraham Ernest
HADI TAREHE 28 FBRUARI Gustaph
3 UKAGUZI WA CHAMA KUANZIA TAREHE 10 JANUARI Abraham Ernest
HADI TAREHE 25 JANUARI Gustaph

UKAGUZI WA CHAMA KUANZIA TAREHE 28 MARCHI HADI  Abraham Ernest
TAREHE 31 MARCHI Gustaph

UKAGUZI WA CHAMA KUANZIA TAREHE 21 MARCHI HADI  Abraham Ernest
TAREHE 25 MARCHI Gustaph

Type

PRIMARY

FPRIMARY

FRIMARY

PRIMARY

PRIMARY

AMANA SAVINGS AND CREDIT COOPERATIVE SOCIETY
LIMITED

AK SAVINGS AND CREDIT COOPERATIVE SOCIETY LIMITED

Manow Saccos (mbr 769)

AMANA AGRICULTURAL MARKETING COOPERATIVE
SOCIETY LIMITED

AMANI AGRICULTURAL MARKETING COOPERATIVE
SOCIETY

APPROVED (8=
APPROVED 8=
APPROVED (8=
APPROVED (3=

APPROVED |§=

viii.  After clicking “Initiate engagement letter”, the system shall display
field to specify the title of the inspection and the area to select a

cooperative society as shown below

ADD ENGAGEMENT NOTE TO PRIMARY COOPERATIVE SOCIETY

UKAGUZI WA CHAMA

"

Primary Cooperative

Dolores vero reprehe edited

ix. User can view details of the engagement notes, edit, deactivate and
submit by clicking in the areas specified below
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« My Engagement Notes
-
Search
SN Title Cooperative Officer Type Cooperative Status \\
UKAGUZI WA SALASALA AGRICULTURAL Abraham Ernest SALASALA AGRICULTURAL MARKETING
1 PRIMARY DRAFT -
MARKETING COOPERATIVE SOCIETY LIMITED Gustaph COOPERATIVE SOCIETY LIMITED o= [- ! v >
7 UKAGUZI WA CHAMA KUANZIA TAREHE 14 Abraham Ernest PRIMARY AMANA SAVINGS AND CREDIT COOPERATIVE APPROVED 3=
MARCHI HADI TAREHE 31 MARCHI Gustaph SOCIETY LIMITED o=
UKAGUZI WA CHAMA KUANZIA TAREHE 17 Abraham Emnest AK SAVINGS AND CREDIT COOPERATIVE o=
3 PRIMARY APPROVED |o—
FEBRUARI HADI TAREHE 28 FERUARI Gustaph SOCIETY LIMITED o=
UKAGUZI WA CHAMA KUANZIA TAREHE 10 Abraham Ernest —_
4 PRIMARY Manow Saccos (mbr 769 APPROVED |a—
JANUARI HADI TAREHE 25 JANUARI Gustaph ( ) o=
5 UKAGUZI WA CHAMA KUANZIA TAREHE 28 Abraham Ernest PRIMARY AMANA AGRICULTURAL MARKETING APPROVED (8=
MARCHI HADI TAREHE 31 MARCHI Gustaph COOPERATIVE SOCIETY LIMITED -

2.5.2 Inspection Report

i. To submit inspection report user shall click then click
“Add inspection report” as shown below

« My Inspection Reports + Add Inspection Result

o

Search Table Columns -
Coop o ’

SN Title Date - Coaperative Society Region District  Council  Status

RIPOTI YA UKAGUZI WA AMANA SAVINGS Abraham Mar 17, AMANA SAVINGS AND CREDIT Mufindi

o " Q —
1 ANDCREDIT COOPERATIVE SOCIETY Ernest o PRIMARY e somETy ey 98 Mufindi APPROVED |§=
LIMITED Gustaph
RIPOTI VA UKAGUZI WA AK SAVINGS AND ~072ham Feb 16 AK SAVINGS AND CREDIT Mufindi
! ) . o
2 CREDIT COOPERATIVE SOCIETY LIMITED Zru”;z;h 2022 PRIMARY CoopERaTIVESOCETY LMmep 98 Mufindi oo APPROVED 13—
Abraham
RIPOTI YA UKAGUZI WA Manow S b Jan Mufindi —
3 LRI 312 pRMARY  Manow Saccos (mbr 769) Iings Mufindi "' APPROVED |8=
769) 2022 bc 8=
Gustaph
RIPOTI YA UKAGUZI WA AMANA Abraham o 22 AMANA AGRICULTURAL i
4 AGRICULTURAL MARKETING COOPERATIVE  Ernest oopp | PRIMARY  MARKETING COOPERATIVE iinga  Mufindi APPROVED |§=
SOCIETY LIMITED Gustaph SOCIETY LIMITED
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Add i It
ii. After clicking the system shall display

inspection report to be filled with different cooperative category as
shown below

« My Inspection Reports + Add Inspection Result

el FE
Search ... CLICK able Columns -
N > 4 PRIMARY
sn Title Cooperative Officer Conducted Date Cooperative Type Cooperative Society nw\\ tus
AFFILIATED

Goto page o
Size = 0 -

iii.  After select cooperative society the system shall display inspection
report form to be filled with as shown below

i

Title
\ |

This field is required |

Description

Inspection Area

Primary Cooperative A

Save

xxxiii.  User can view assigned inspection, council inspection, district inspection,
regional inspection and national inspection report by clicking in the areas
shown below
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s 9
Ifi/i csmis 0 [0 @ icrsupPoRT v
(5 Campaigns (%) Registrations & Inspections & Supervisions ¥ Marketing & Investment ~ \\ LegalMatters 5% Research&Training (& Bills EJ Reports 55" Settings

Assigned Supplementary

Budgets ® %yzlznspecﬁon Reports For Financial Year 2021 /

& Loans

All Loans Search Table Columns

All Mortgage

€& Inspection Reports

My Inspections
Assigned Inspections
Council inspection
District inspections
Region inspections

Inspections By Location

National Inspection. ~eport

2.5.3 Financial performance
To access financial performance cooperative manager shall login into

CSMIS and click which shall be located at the left
side menu of the system and the system shall display the financial
performance window where cooperative manager shall be able to
create new financial report, view new reports, submit reports and view
approved reports as shown below

Financial Performance

r 1
= CLICK R
. Fancia ertormance
New Reportso Submitted Reportso Approved Reportso

Search

SN Name Financial Year Status Actions

1 First 2022 /2023 Active §E 3

tems perpage: 10 v = < < > >l
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Create Financial R
i. After clicking , the system shall display fields

for creating financial report for the specific financial year as shown
below

ADD FINANCIAL REPORT X

Financial Yeal maonth

2022 /2023

February

ii. After adding initial details of the financial report to be created and
click save, the system shall display the report as draft and user can view

o—
o—
-]

its details by clicking and also add management details by clicking

as shown below

_« Financial Performance
New Repor’(so Submitted Reportso Approved Reponso
Search
SN Name Financial Year Status Actions
1 First 2021 /2022 Active = >+
t e 10w K < > 2l

iii. After clicking & , management details form shall be display as shown
below
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MANAGEMENT DETAILS x
S/N Management Item Action
Select Answer
1 Are Loans To Board, Staff And Related Parties More Than 10% Of Core Capital? [ Select Answer - \
ect Answ
2 Do Any Board Members Or Senior Staff Have Non-Performing Loans? Select Answer -
3 Annualized Member Growth
4 Annualized Deposit Growth
Save

iv.  After clicking , the system shall display the details of the financial
reports forms to be filled as shown below

+ Create Financial Report

Financial Year

b 7T Comprehensive Incoms NOT FILLED

Iterns per page: 10

Sectorial Classification NOT FILLED

Interest Rate MNOT FILLED

Loans Disbursed MNOT FILLED

Loans To Insiders NOT FILLED

Geographical Distribution NOT FILLED

Liquid Assets NOT FILLED

Capital Adequancy NOT FILLED

v. After clicking , and display the list of forms, manager shall click

'y

to generate the form items to be filled

vi.
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vii.  After filling the forms item, manager shall click

TCDC

o—
o—
o—

, the system shall

display financial reports of the filled form with the status of “FILLED”

as shown below

MNo. Form Name

1 Financial Position

2 Comprehensive Income
3 Interest Rate

4 Sectorial Classification
5 Loans Disbursed

6 Loans To Insiders

7 Geographical Distribution
8 Liquid Assets

9 Capital Adequancy

10 Deposits And Loans

viii.

click

Status Actions

NOT FILLED

NOT FILLED o—

NOT FILLED

NOT FILLED

NOT FILLED o—

NOT FILLED

NOT FILLED

NOT FILLED o—

NOT FILLED

NOT FILLED

After completing filling all forms required cooperative manager shall

to submit the forms for approval

’.!' (@  felix makundi

e FINANCIAL REPORTS

New Rspcrtse

Search

Submitted Reportso

- Create Financial Report
@ Approved Repcrtso

SN Name Financial Year

1 March undefined / undefined

2 April 2022 /2023

Tanzania Cooperative Development Commission;

Status &n\
DRAFT =

DRAFT = +
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2.5.4 Financial Performance Approval
i. Toapproval financial reports which has been submitted by the manager
user shall navigate to financial performance sub-module and click

I Assigned Financial

Performances

as shown below

Assigned Engagement Notes

«  Assigned Financial Reportg
Submitted Council Notes -

A Supervisions Search Table Columns -
w4
C [+ Month Submission
Financial Performances Shies®loperative Name ! Type Actions
ype Category Year Quarter Date
Aseaic AMANI AGRICULTURAL MARKETING 2021/ Apri6
Performances prio, 8=
U e ECE N U PRIMARY  NON_FINANCIAL -~ Fourth QUARTERLY oo = | ®
€ Income & Expenditure 5, AMANI AGRICULTURAL MARKETING e, T 222l —_— QUARTERLY 2Pr16, =| o] ®
COOPERATIVE SOCIETY LIMITED - 2023 2022 = X v
Estimates AMANI AGRICULTURAL MARKETING 2021/ Aprig
3 PRIMARY NON_FINANCIAL Second UARTERLY ' =
COOPERATIVE SOCIETY LIMITED - 2022 econ g 2022 = | ® @
Assigned Estimates
5 AMANI AGRICULTURAL MARKETING 2021/ § Apri6
Assigned Supplemental 4 PRIMARY NON_FINANCIAL First UARTERLY ! =
Budgets A v COOPERATIVE SOCIETY LIMITED - 2022 i 2 2022 = ® @
KILIMANI AGRICULTURAL MARKETING 2022/ Apr 15, o
€ Loans B IR PRIMARY NON_FINANCIAL Fourth QUARTERLY -, = 0 ©

ii. moreover, the system shall display the submitted report with its details

=

where user is required to click for approval then system shall
respond by asking user to choose whether to submit to another level or
cancel as shown below

)

Are you sure?

iii. To generate prudential report, user shall be required to click xx and
the system shall generate prudential which can be viewed by clicking

and the report shall be displayed as shown below
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PRUDENTIAL REPORT X

The United Republic of Tanzania
The Tanzania Cooperative Development Commission

Prudential Report For

RATIO ACTUAL STATUS
RATIO AREA TO MEASURE REQUIREMENT/GOAL FORMULAR (%) CATEGORY  REMARK RECOMMENDATION
A ASSET QUALITY
Non-Earning Assets / Total Assets Less Or Equal To 10% 361000/ 12.32 2 Very_good
2930000
Total External Loans Borrowed / Total Assets Less Or Equal To 25% 20000 /2930000 0.68 1 Excellent
General Loan Loss Reserve /Gross Loans 1% 200000/ 12.49 1 Excellent Iko Vizuri
1601000
Write Offs Less Recoveries/ Total Loans Less Than 1.5% 071401000 0 1 Excellent Iko Vizuri
Non-Performing Loans / Grass Loan Portfolio Less Or Equal To 5% 2347000/ 146.6 5 Poor
L 1601000
Im

2.5.5 Estimate of Income and Expenditures
i. To access Estimate of Income and Expenditures cooperative manager

e o e . Income & Expenditure .
shall go to menu and click which

shall be located at the left side menu of the system
ii. After clicking Income and Expenditure menu, manager shall create

income and expenditure report by clicking the button as shown below
Branches COOPERATIVE SUPERVISION MANAGEMENT INFORMATION SYSTEM @] @ SARAHKILEO v

Bills
E, Create Income & Expenditure

Human Resource

Employees

Roles

System Users

Supervision & Inspections

Financial Performance
Income & Expenditure

Engagement Notes

iii.  After clicking create Income and Expenditure button system shall
display a form with cooperative financial year and attachments as
shown below
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ADD INCOME & EXPENDITURE ¢
Cooperative Financial ‘r"ear\ -
Attachments @
1 Previous Audit Report MNao Attach

@ o

iv.  After clicking save button then the system shall display the Income and
Expenditures window as shown below where user is required to click

= Option
& Estimate Of Incomes And Expenditures
Search
3521/
DRAFT %

Estimate of Income and
Expenditure for AMANA
SAVINGS AND CREDIT

COOPERATIVE SOCIETY

LIMITED

= Option

A
v. After clicking option the system shall open “Add estimate details”,

“Add loan”, “Add agricultural input estimate”, “Edit Estimate”,
“Deactivate”, “Submit estimate”, “View loans” and “View maximum
Liability summary” as shown below
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COOPERATIVE SUP ) ) STEM () AMANASACCOSS v
+  Add Estimat

(-(_ Estimate C + AddLoa [ Create income & Expenditure
+ hae Agncun%

el L)f Edit Estimate

2021/ N Deactivate =

2022

DRAFT =~

Estimate of Incom:

Expenditure for AV g—  View Loans

SAVINGS AND CRE

COOFERATIVE S04 §E View Maximum Liability Summary

LIMITED

000

—  View Supplementary Budget

User can add estimates details, loans, agricultural input estimate, edit
estimate, deactivate, submit estimate, view loans and view maximum
liability summary by clicking on the respectively field.

vi. To approve estimates, loans, agricultural input estimate and
development budget, user shall click to assigned estimates and approve
the assign

% Campaigns () Registrations € Inspections & Supervisions ¥ Marketing & Investment  \ Legal Matters 53] Research&Training 5] Reports

& Supervisions
« Estimate Of Incomes And Expenditures
Financial Performances ot

Assigned Financial
Performances Search CLICK Table Columns

& Income & Expenditure

Title

Estimates
DUKA LA WALAJI CONSUMER Estimate of Income and Expenditure for DUKA LA WALAJI CONSUMER May 8, 2022

Assigned Estimates

Assigned Supplementary NANYUMBU HOUSING AND BUILDING COOPERATIVE Estimate of Income and Expenditure for NANYUMBU HOUSING AND BUILDING COOPERATIVE

May 8, 2022
Budgets SOCIETY SOCIETY

& Loans USHIRIKA WA MADINI JITEGEMEE LIMITED MINING Estimate of Income and Expenditure for USHIRIKA WA MADINI JITEGEMEE LIMITED MINING May 7, 2022

All Loans Sotopage o o

& Inspection Reports

2.5.6 Marketing and Investment
i. To add warehouse user shall click warehouses then the system shall
display the below window then user shall be required to click “add
warehouse”
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Marketing &lvestinents COOPERATIVE SUPERVISION MANAGEMENT INFORMATION SYSTEM

I Warehouses

| Warel S TTS + Add Warehouse
Transporters
Trucks

Table Columns v

Buyers
Pedictions SN Name Ownership Unit Measure Capacity Council Ward Status Actions
Topups 1 JIMBO LA CHINI COOPERATIVE Tone 20 Mufindi DC Sao Hill Active @ [\
Non Member Farmers

2 JIMBO LA JUU COOPERATIVE Tone 50 Mafinga Mji Kinyanambo Active @ [\ I
Stock Balance 1

Goto page

Sales Catalogue Size v 0

My Sales

ii. To add transporter user shall require to click “Transporter” and the
system shall display the below window for user to click “add
transporter”

Martctng SEpEst e COOPERATIVE SUPERVISION MANAGEMENT INFORMATION SYSTEM () AMANIAMCOS v

Warehouses 7
y ransnorte o + Add Transporter
| Transporters - :
Trucks
Table Columns ¥
Buyers
Deductions Ll L) P ™ Director Name  Cooperative Name Contact Experience  Status  Actions
KISHIMBA SAJDA AMANI AGRICULTURAL MARKETING
i X
Jopups T samiBU COMPANY 111989703 \\\SHIMBA  COOPERATIVE SOCIETY LIMITED 255783000676 21 Acttve @ LS
Non Member Farmers SABINA AMANI AGRICULTURAL MARKETING
INDIVIDUAL 11 1 75790897 i N
2 |ssAH DIVIDUAL: 2112897193 COOPERATIVE SOCIETY LIMITED 2857029009787 112 active (4 |
Stock Balance
Goto page
Sales Catalogue Size « 0
My Sales

iii. To add buyer’s user shall require to click “buyers” and the system shall
display the below window for user to click “add buyers”

Marketing nvestmients COOPERATIVE SUPERVISION MANAGEMENT INFORMATION SYSTEM

Warehouses

# <+ Add Buyer
Transporters

Trucks
Table Columns -

Buyers

> SN Name Phone Number Location Status

Deductions
Topups 1 Mohammed Elijah 255789354571 Tungi Active EE @ Q
Non Member Farmers —

2 Thomas Edward 255654897791 Sinza Active §: % @
Stock Balance

Gotopage

Sales Catalogue v =0

My Sales

Transports
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iv. To add deduction user shall require to click “deduction” and the system
shall display the below window for user to click “add deduction”

Jiaen Bt COOPERATIVE SUPERVISION MANAGEMENT INFORMATION SYSTEM (3 AMANIAMCOS

Warehouses

+ Add Deduction
Transporters
Trucks

Table Columns -

Buyers

Deductions SN Thle Amount(TZs) Rate (%) By Percent Is For All State Status Actione
1 MAGUNIA 2 true true SUBMITTED Active |
Topups
fer Goto page
Non Member Farmers S5 - 0 o

Stock Balance

Sales Catalogue

Non Member Farmers
v. To add Non-member farmers, click , then click “Add

Non-Member” to access hon-members registration form

MacnnEsinats COOPERATIVE SUPERVISION MANAGEMENT INFORMATION SYSTEM () AMANIAMCOS v

Warehouses
— ¥ Downlead Non Members Template -+ “dd Non Member
Transporters o smberdis 2
,/ 4 11 "~ad Non Members
Trucks
Buyers
= Table Columns -
Deductions
SN Full Name Phone Number Address Gender DOB Bank Account Number Status  Actions
Topups
DAUDI 2013 17 DIAMOND TRUST
Non Member Farmers 1 RAMADHANI 255620455261 DODOMA MALE 1001 ' BANK TANZANIA 90080076534513  Active §E + @ &
MOHAMMED LIMITED
Stock Balance |
NASRA SAIDI 2013 Mar
. o—
Sales Catalogue e 255621601545 | . FEMALE 1;,87 CRDBBANKPLC  30000021326571 Active (8= | + @ D
My Sales ’
0o © 0O
Transports Size. ~+ 0 -
Trips To Receive
N |

Topups
vi. To add Top ups, click , then click “Add Top-ups” to

access list of members and non-members to receive top-ups
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Maeling SipEsTe = COOPERATIVE SUPERVISION MANAGEMENT INFORMATION SYSTEM

Warehouses

+ Add Topup
Transporters
Trucks

Table Columns v

Buyers

Deductions SN : (zs)

Topups 1 Kwa ajili ya Mauzo yaliyofanyika Mauzo ya kahawa ya Mwezi wa Nne 2,300 DRAFT Active > @ @

Goto page.
Sze v 0 °

Non Member Farmers

Stock Balance

Sales Catalogue

Stock Balance
vii. To add stock, click , then click “Stock Balance” to

access stock registration form

Marketing & Investincnis COOPERATIVE SUPERVISION MANAGEMENT INFORMATION SYSTEM

r—

CLICK

Trucks
( \ Original Stoeko Transported stocko
Buyers CLICK

Warehouses

Transporters

Deductions

Topups

SN Warehouse Crop Grade Quantity Date Actions
Non Member Farmers
Stock Balance 1 JIMBO LA JUU KAHAWA GRADE C 0KG Apr 16,2022 =
Sales Catalogue 2 JIMBO LA CHINI KAHAWA GRADE B 0KG Apr 16,2022 =
My Sales
tems per page: 10 v —-20f2 1< ¢ > >l

Transports

Trips To Receive

viii.  After clicking “Add Stock” option the system shall open a form as shown
below, then fill all the details required and click “save”

ADD STOCK x*

Stock Name

MAKUSANYAKO YA MSIMU 208/2022 - MAWAZO WAREHQUSE

Economic Activity * 500d Catdgo Unit Measure Grade *

KAHAWA NON_PERNHABLE kilogram MERADED - UG v
WareHouse

MAWAZO

Save
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ix. After completing filling a form required cooperative manager shall click

to view stock details for approval or edit a stock as shown below

COOPERATIVE SUPERVISION MANAGEMENT INFORMATION SYSTEM &] (?) AMANI AMCOS v

SN Title Quantity Collected Quantity Remained

MAKUSANYAKO YA MSIMU
2021/2022 - MAWAZO 0KG
WAREHOUSE

ems per page: 10

X. After clicking approval button cooperative manager shall click in
order to start collecting the product from “members” and “non-

=+ Add Farmer Stock

members” by clicking button as shown below

COOPERATIVE SUPERVISION MANAGEMENT INFORMATION SYSTEM &] (?) AMANIAMCOS v

e -+ Add Farmer Stock
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xi. After clicking button system shall open a form

required to fill the details for a particular individual farmer as shown
below

ADD FARMER STOCK )<

Farmer's Cateqc e Quantity * KG

Payment Mode *

+ 7
Instant Pavepen Save

{Check This if instant Payement is to be Done )

xii.  After filling all the required details then click “save” as shown below

ADD FARMER STOCK ><
Cooperative Member
COOPERATIVE MEMBER - DAUD SOSTHENES NGONI v
Quantity * Payment Mode *
5000 KG { MOBILE h
0O Instant Payement ? Save
(Check This if instant Payement is to be Done ) @

xiii.  After clicking “save” button the system shall display the details of
farmer’s collections as shown below, the cooperative manager shall

—
click to approve a particular farmer stock collection as shown
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COOPERATIVE SUPERVISION MANAGEMENT INFORMATION SYSTEM @ (?) AMANIAMCOS v

(o s stk s

MAKUSANYAKO YA MSIMU 2021/2022 - MAWAZO WAREHOUSE

Member Fam’lerso Non Member Farmerso
Search ... Table Columns -
Sn  Farmer Collected Quantity Unpaid Quantity Payment Mode Sales Mode Receive Date Actions
1 DAUD SOSTHENES NGONI 5000 KG 5000 KG MOBILE NORMAL — ooco

CLICK

Goto page
Size > 0

xiv. To add sales catalogue, click , then click “Add

Sales Catalogue” to access sales catalogue registration form

Marketing & Investments COOPERATIVE SUPERVISION MANAGEMENT INFORMATION SYSTEM

00000860

Warehouses

[® View My Catalogues From Union -+ Create Catalogue

k'(_—J‘Sales Catalogue List

Transporters

Trucks
Draft catalogueo Committed catalogueo

Buyers

Deductions (CLICD

Topups

BGue Number Product Quantity Sale Status Status Active Status Actions
Non Member Farmers

Stock Balance 1 020-2254-05611 KAHAWA 23,890 KG SOLD SUBMITTED Active ®

Sales Catalogue

tems per page: 10 - =lof 1< < > >1
My Sales

Transports

xv. To add transports, click , then click “Add

transports” to access transports registration form
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Marketing &lnvestments COOPERATIVE SUPERVISION MANAGEMENT INFORMATION SYSTEM

Warehouses

L Trar + Add Transport
Transporters 4
Trucks

Table Columns

Buyers
Deductions To Warehouse Quantity Transported Product Transported Product Grade

Topups 028-2226-06223 JIMBO LA JUU KITALUB 0KG KAHAWA GRADE C

Gotopage
~ 0

Non Member Farmers
Stock Balance
Sales Catalogue

My Sales

I Transports

Trips To Receive
xvi. To add trips to re, click , then click “Add trips to

Receive” to access transports registration form

COOPERATIVE SUPERVISION MANAGEMENT INFORMATION SYSTEM
Marketing & Investments

Warehouses @’le To Receive

Transporters

Trucks Search Table Columns -

Buyers lsu Car Registration Driver Name Driver Contact Quantity Transported Unit of measure Quantity Received EscortType  EscortedBy  State  Remarks |

Deductions Gotopage
o s ®

Topups

Non Member Farmers
Stock Balance
Sales Catalogue

My Sales
Transports

Trips To Receive
Contracts & MOU

Assets

3

xvii. To add contract or memorandum of understanding click

” then click “Add Contract and Memorandum of

”» »

understanding”, to access contract and memorandum of
understanding registration form as shown below
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NEW CONTRACT *
[I “
T - P Type - A T Date o]
- o al OTHERPARTY -
Contract Party Details
F e - e me B Fhone Numbe: o e
Region * - District * - Ward * - PO BOxPostal Address
+ X
Attachments

1 Contract Attachment Na

Save

xviii. To save contract and memorandum of understanding of registration

form click , then CSMIS shall display details of the form as draft.
Moreover, user can submit the details of the form for approval by
clicking “Submit” as shown below

COOPERATIVE SUPERVISION MANAGEMENT INFORMATION SYSTEM (@) AMANAAMCOS v

< Contracts & Mou
w e <>
Search

-+ New Contract
Table COgmns =
PRIMARY COOPERATIVE SOCIETY
SN Contract Type Contract Party Type Contract Date Start Date End Date Status
Profile Detail
1 LEASE CONTRACT OTHERPARTY Jun 22,2022 Jun 30, 2022 Jun 30, 202 8= Teoo

Profile

2 TRANSPORTATION TWO_PARTY Apr 29,2010 Jan 18, 2022 Oct 15, 2025 SUBMITTED EE
Members
Groups 3 CONSTRUCTION TWO_PARTY May 7, 2004 Jun 27, 2000 Jan 30, 2006 SUBMITTED §E

Branches

Gotopage
5

Bills

Human Resource
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xix. To add investment, click , then click

to access investment registration form as shown below. To save the

. . Save
filled form click
INVESTMENT FORM ) 4
Investment Form
Buildings -
Buildings
Name * Type Bulding * v Size *
Location * Number of Employees * Value (Tshs) *
Registration Status * - Capacity * TIN Number *
Status * -

Government Tax (TIN)

Drag and Drop Files (PDF ONLY) Here to upload

xx. To view investment details, click "~ ' as shown below

Buyers COOPERATIVE SUPERVISION MANAGEMENT INFORMATION SYSTEM

Deductions

. + New Asset
Topups 2 *

Non Member Farmers

Sear Table Columns -
Stock Balance =
Sales Catalogue SN Asset Category Recorded on Status \ ‘
My Sales 1 Buildings INVESTMENT Apr 20,2022 ACTIVATED y gt + ‘
Transports =
o 0 0
Trips To Receive Size Yi‘ﬂ ] k
Contracts & MOU 3
. |
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xxi. To view loans which were submitted with estimates of incomes and
expenditures click “Loans”, as shown below

COOPERATIVE SUPERVISION MANAGEMENT INFORMATION SYSTEM

Deductions

Topups

Non Member Farmers
Stock Balance

Sales Catalogue

My Sales

Transports

Financial Year
Trips To Receive

2021 /2022 Development Company A 45,000,000 APPROVED §E
Contracts & MOU

Assets N Sompue
Si: > 0 >

Legal Matters
Complaint & Dispute
Loans

Loans

Mortgages

xxii. To view mortgages which were submitted with estimates of incomes
and expenditures click “Mortgages”, as shown below

COOPERATIVE SUPERVISION MANAGEMENT INFORMATION SYSTEM

©)

Stock Balance AMANA AMCOS v

Sales Catalogue
«  All Mortgage
My Sales @ ag

Transports

Search Table Columns -
Trips To Receive
Contracts & MOU SN Type Names Region District Ward Village / Street Status
Assets 1 Residence Building KIJABA KONA Iringa Iringa Mkwawa Mkwawa APPROVED §E ‘

Legal Matters » G0 40 peoe o o
Size v 0

Complaint & Dispute

Loans

Loans

| Mortgages

2.5.7 Human Resource
i. To access human resource sub-module for a cooperative society, click

, CSMIS shall display human resource sub-module. To add
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Employees
employee, click , then fill registration form as shown

below. To save the filled form click “Add”

ADD PRIMARY COOPERATIVE SOCIETY EMPLOYEE x
[ | Middle Name Surname * Position *
Gender * > Employee Type * - Marital Status * - Education Level -
e-Mail * NIDA Nurmber Date of Birth * E Phone Number *
ash (-]
Nationality > Region * - District * - Ward * hd
Village / Street * PO BOoxPostal Address
Add

ii. To add roles to a cooperative society, click _, then

fill the required field as shown below. To save the filled details click
“Save”

ADD ROLE X

Save

Add U:
iii. To add cooperative user to a cooperative society, click , then
fill the required field as shown below. To save the filled details click
“Save"
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ADD COOPERATIVE USER b4
P Add Signature Photo
First Name * Middle Name * Surname *
e-Mail * Phone Mumber Mational Id
MANAGER -
Residency
Region - District * - ard * -
Attachments
1 User Contract No m
Save
2.5.8 Cooperative License Application
. . . . +  Applyfor Licence
i. To apply for cooperative license, manager shall click , as

shown below.

MFUMO WA USIMAMIZI WA VYAMA VYA USHIRIKA

<} Primary Cooperative Society Detail
CHAMA CHA MSINGI CHA USHIRIKA 0ld Certificate Number 0Old Approval Date
PRVCOMP/6875 Feb 19, 2020
Dashibodi
Cooperative Society Name Objective
EWURA SAVINGS AND CREDIT COOPERATIVE kuinua kuimarisha na kuendeleza hali ya
Taarifa za Ukurasa SOCIETY LIMITED ki i na kijamii ya h wake kwa
kufuata sheria kanuni na taratibu za ushirika
Ukuraza Primary Type Liability
NORMAL LIMITED
Wanachama
Financial Year Common Bond
Vikundi Financial Trading (01 January - 31 December) Akiba na Mikopo

Cooperative e-Mail

suwiirasaccns@mamail com

Matawi

Initial Member
2n

Y @ saraHKLEO v

= View Options E View Certificate

+  Add Bank Detail

Apply for Licence I

New Amendment

N

Cat
FIN
3

Tazama Historia ya Uidhinishaji

Economic Activity
Financial Trading

Sector
Finance

Total Number of Shares
2200
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ii.  After clicking Apply for License, the system shall display application form
then filled details and click “Save”

COOPERATIVE LICENSE FORM x

Cooperative Society is eligible for Licence category A

Cooperative Form Category * -

Approved Date o)

T
1
m
i

1 Bank Statement Hapana Ambatanisha

2 Bylaws Hapana Ambatanisha

3 Capital level Hapana Ambatanisha

4 0Old License (For existing Financial Cooperatives) yes Ambatanisha

iii.  After clicking Save, the system shall display application summary then
required to submit Application as shown below

Licence Application

Licence Number Licence Category Licence Status
B DRAFT
4 Edit Licence Detail %] Sub cence App
License Attachments CLICK
(= Bank Statement
= Bylaws
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iv. To view application submitted with click “Assigned License”, as shown
below

A 61
) csmis B 70 O @ icrsupporT
RN

@ Promotion @ Registrations @ Inspections & Supervisions \Z/ Marketing & Investment L\ Legal Matters 5¢] Research & Training ORI

Assigned Amendments

All Amendments = 2 v v
A gistration Dashboard Select Dates Select Level Dashboard

S Aug 22 2021 to Aug 22, 2022

® Licence

Assigned Lice.«ces Primary Cooperative Society

alliEEEE Active On Progress Dormant Liquidated

0 0 0 0

® Branches

v. After clicking “Assigned License”, registrar shall approve application
license as “Probation License” or “License” as shown below;

& Assigned Cooperative Society Licence

search table-columns -
sn Cooperative Society Name Category Licence Number Requested On status
1 AMANA SAVINGS AND CREDIT COOPERATIVE SOCIETY LIMITED B Aug 3, 2022 FORWARDED oo
o page —  View Cooperative Society Details ;
Size -~ 0

¥

view-approval-history

view-approval-stages

Approve

Approve as Probation |

Reject

©f (O] KON &

2.6 Research, Training and Service Provider Application
2.6.1 Service Providers Self Registration
i. To apply for a service provider, on the landing page of the system click

as shown below
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5 '&.‘,/ e Service Providers m Language

WELCOME TO

Cooperative Supervisior Management Information System

Service Provider Service Provider Manager TCDC Staff

New Application Active Certificate Cooperative Society Active TCDC Employees

Do you want to provide segffces? Do you have a reference number? Are you a cooperative society user? Are you authorize TCDC Staff?

Register Now Get a Certificate Login to Continue Login to Continue

ii. Then CSMIS shall display the registration form for the service provider as
shown below. Click “register” to save the.

SERVICE PROVIDER REGISTRATION ¥

After Registration Submitted, you will have to wait for TCDC to process your request, Once Accepted or Rejected, you will receive a notification with a| [ Reference Number | which will provide an access to

view and download a Licence

For support or any assistance please contact support Team through E-mail address| [~ ictsupport@ushirika.ge.tiz | or Free Call L 08001101059

Application Detail

Mame * =Mzl * Phone Number *

Residence Detail

Region hd District - Ward * -

Service Type & Operation Detail

Requested Service Type -

Register

ii. After registration successfully then CSMIS shall send an email with reference
number which will use to download registration of permit for service

provider by click as shown below.
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7/ 3\
‘Wl TCDC Service Providers @ Language
T

WELCOME TO

Cooperative Supervision Managerr.ent Information System

Service Provider Service Prgvider Manager TCDC Staff

New Application Active Certlficate Cooperative Society Active TCDC Employees

Do you want to provide services? Do you have a reffrence number? Are you a cooperative society user? Are you authorize TCDC Staff?

iii. Then CSMIS shall provide a form that require reference number as shown
below.

ACTIVE SERVICE PROVIDER CERTIFICATE

Certificate Reference Number *

Request Certificate Licence

2.6.2 Service Providers Internal Registration

To access research and training module on the dashboard click “Research and
Training” as shown below
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Welcome

%% Service Provider

To register a service provider, click then click

, CSMIS shall display the registration form for the
service provider as shown below. Click “save” to save the details of the
service provider. To submit the details of the service provider for
approval click “Submit”.

ADD SERVICE PROVIDER DETAILS X
Name *
| e-Mail * Phone Number *
This field is required. 0/12
TIN * Registration Number / Licence
0/9
Location
Region - District - Ward * -
Council * - PO. BoXPostal Address *
Save

ii. To view details of the service provider, click “My application”, “Assigned
Application” and “All Application” as shown below.
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?\3 < Service Provider Details

Search CLICK

RESEARCH & TRAINING

Dashboard

TCDC

-+ Add Service Provider Detail

Table Columns

58 Service Provider

Alec
Fitzpatrick

Service Provider m@masuka.me

My Applications

Assigned Applicatio’ s 2 Caesar sizadavid@gmail.com

All Applications

3  ChaseHarvey  sovequ@mailinator.com

5% Stakeholder

Stakeholder 4 Curran Harris

senevelafi@mailinator.com 255787344656

Region / District / Ward /
Number Council

TIN

Arusha / Monduli /
Makuyuni / Monduli
DC

Laborume 413

Dodoma / Dodoma /
Dodoma Makulu /

Dodoma Jiji

1234 1234

Arusha / Monduli /
Makuyuni / Monduli
DC

Ut volupt 385

Arusha / Monduli /
Makuyuni / Monduli
DC

Accusamus 209

Enim magna
dolor nem

123

Blanditiis
explicabo

Nobis nemo
qui Nam v

Active

Active

Active

Active

N

(=

(=

(=

]

L]

L]

%

2.6.3 Research

i. To register research, chck_then click +

, CSMIS shall display the registration form for research as shown below.
Click “save” to save the details of the research. Click “Submit” to submit
the details of the research for approval.

ADD RESEARCH b4
| y.
hi d is required.

General Object

Area of Research *

“ o
Recommendatio y Findings * ~
Funde: y Cost(TZS
Start Date * m End Date * E
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Conducted Area

Researchers -+

StakeHolders +

Save

iii. To view details of the research, click “My research”, “Assigned'
Research”, “Council Research”, “District Research”, “Regional Research”
and “All Research” as shown below.

o)
(g CsMIs 0 ® wmawuma

Campaigns ® Registrations @) Inspections & Supervisions ¥ Marketing & Investment N\ Legal Matters 53] Research&Training (& Bills 5] Reports

Date Range

S8 Stakeholder Training, Research & Service
< Provider Dashboard

Stakeholder Jun 22, 2021 to Jun 22, 2022
Assigned Contributions

All Contributions

Draft In Active

8] Research 7 0

My Research

Active Service Provider Application Per Service Type Summary
Assigned Researches

40

All Researches

S8 Training

winre -

2.6.4 Training

i. To register training, click then click ,
CSMIS shall display the registration form for training as shown below.
Click “save” to save the details of the training. Click “Submit” to submit
the details of the training for approval.

%®] Training
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ADD TRAINING X

Topic™
[I %

This field is required.

Coordinator Type * - Cost (TZS) * Start Date * EI End Date * E
Conducted Area
Region * - District * - Council * - Ward * -
+ X

Trainee (Non Member) <4

Trainers -

Sponsor  +

Save

ii. To view details of the trainings, click “My trainings”, “Assigned
Trainings”, “Council Trainings”, “District Trainings”, “Regional
Trainings” and “All Research” as shown below.

+5] Campaigns Registrations Inspections & isions Y Marketing & Investment N\ Legal Matters %] Research&Training (@ Bills R s
paigH eg Q. Insp Supervi = ng N\ Leg eport:

5% Stakeholder

Training, Research & Service Date Range
o < Provider Dashboard

Assigned Contributions Jun 22, 2021 to Jun 22, 2022

All Contributions

B
5% Research In Active

0

My Research
Assigned Researches

All Researches

5% Training

My Trainings
Assigned Trainings

All Trainings

2.7 Bills
To access bill module on the dashboard, click “Bill” as shown below
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{2p
\';,:;'/ csMis

Welcome

Dashboard
To view Bill’s Dashboard, click _ then the system

All Bills

shall display bills. To view all bills, click , to view

Reconciliation Batches

reconciliation batches click , to view payment history

Payment History GaPG Ermors

click
shown below:

, to view GEPG errors click as

’[:f'@ (@ ICTSUPPORT v

(5 Campaigns () Registrations @ Inspections & Supervisions ¥/ Marketing& Investment ~ \ LegalMatters 53] Research&Training  I&) Bills [ Reports " Settings

Dashboard

All Bills

. Bill Dashboard

o Jun 22 2021 to Jun 22, 2022

BILLS

UNPAID

Payment History

Reconciliation Batches okl X 0,703,207‘231 Tzs

GePG Errors

Bills Per Fee Type Summary

2 Revenue Projection

40,000,000

My Projection Submission

Assigned Projection

32,000,000

All Revenue Projections
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I=2) Revenue Projection

ii. To register revenue projection, click then click

, CSMIS shall display the registration form for training

as shown below. Click “save” to save the details of the training. Click
“Submit” to submit the details of the training for approval.

- -
ADD REVENUE ESTIMATE =
Title *
Revenue Projction 2022/2023
Projection By *
COLLECTION CENTER d Government Financial Year -
Save
L V|

iii. To view details of the revenue projection, click “My Projection
Submission”; “Assigned Projection”, and “All Revenue Projections” as

shown below.

’Q’D () ICTSUPPORT v

S',.‘ csMmis

(5 Campaigns (%) Registrations € Inspections & Supervisions ¥ Marketing& Investment  \\ Legal Matters 53] Research&Training (& Bills ] Reports " Settings

l@ « Bi“ Dashboard Date Range

e Jun 22,2021 to Jun 22, 2022

BILLS

| Dashboard °
UNPAID PAID

All Bills 48 277

Reconcikation Halohe Amount: 23,303,064 TZS Amount: 30,703,207.231 TZS

Payment History

GePG Errors

Bills Per Fee Type Summary
2 Revenue Projection

My Projection Submission

Assigned Projection

All Revenue Projections

2.8 Reports
To access report module on the dashboard, click “Reports” as shown below
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Welcome

Dashboard
i. To view Report’s Dashboard, click _ then the system

shall display a dashboard of reports as shown below.
ii. To view campaign reports, click “Campaign”, the system shall display

Print View

campaign reports as shown below. To print report, click , and
export report to CSV file or PDF file. Moreover, report can be filtered
based on different parameters.

=]
< Campaign Reports
— . Campaigns
M4 Jun 22. 2021 to Jun 22,2022
Campaign Lenl [ Tee
, , International, National, Regional, Distri.. ¥ Media Campaign, Physical Campaign, .. ™ Date Range
List of campaign by type, date etc [
Search Table Columns -
Campaign Attendee
List of Campaign Attendee N i Campaign Description T Citvnes 55 o Fagion .-n+
UHAMASISHAJI
; : PHYSICAL May 6, s :
1 ﬁ?;NGEZA Council KUKUZA MTAJI  Housing CAMPAIGN May 6, 2022 2022 Kilimanjaro Moshif§l

iii.

To view cooperative societies reports, click “Cooperative societies”,

the system shall display cooperative reports as shown below. To print
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report, click , and export report to CSV file or PDF file.
Moreover, report can be filtered based on different parameters.

Registration Reports

Search ° Primary Cooperative Society Print View
Mar 21, 2021 to Mar 21, 2022
Primary Cooperatives
List of Primary Cooperatives — - Category * - Liability * -
Pre Cooperatives Operation Type * - Select Date Range =
List of Pre Cooperatives
Searcl
Secondary Cooperatives
Cooperative Cooperative ‘Operation Cooperative Certificate Operation HQ L Cc
List of Secondary Cooperatives SN Name Type Type Share Value o . . HQDistrict
Quam :ITM
Cooperative Licences 1 dolorum FULL 94 FINANCIAL MKT' demo Dar Kinondoni 2
laudant )
List of Cooperative Licences 2022-6
2 KILIMAHEWA byt 9,500,000,000  NON_FINANCIAL SO\ JOMBE  Makete 2
Cooperative Branches AMCOS LTD o - A
List of Cooperative Branches
Porro PRI-IR- Societ
3 consequatur  FULL 300,000,000 NON_FINANCIAL ~ MKT- ¥ MJOMBE  Makete 2
A 2021-3
Cooperative Elections
§ink Af Panmaradiin Elackinne e PRIIR-

iv. To view system settings reports, click “System settings”, the system
shall display system settings reports as shown below. To print report,

click , and export report to CSV file or PDF file. Moreover,
report can be filtered based on different parameters.
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P
« Setting Reports

Search

User Management

TCDC, TAMISEMI & Cooperative Staff

reports

Countries

List of Countries

Approval Configuration

List of Approval Configuration

Special Group

List of Special Group

Common Bond

List of Common Bond

Board Member Position

List of Board Member Position

Interest Rate (%)

List of Interest Rate (%)

Mortgage Types
List of Mortgage Types

Roles Summary

List of Roles Summary

Financial Year

List of Financial Year

Banks

List of Banks

Sector

List of Sector

Education Level

List of Education Level

StakeHolders
List of StakeHolders

Financial ltems

List of Financial ltems

Unit of measure

List of Unit of measure

Designation

List of Designation

Charge Rates

List of Charge Rates

Bank Accounts

List of Bank Accounts

Campaign Category
List of Campaign Category

Operation Category

List of Operation Category

Inspection Area

List of Inspection Area

Agricultural Input Type

List of Agricultural Input Type

Contract Type
List of Contract Type

Image Sliders

List of Image Sliders

Service Type

List of Service Type

Amendment

List of Amendment

Economic Activity

List of Economic Activity

Member Position

List of Member Position

Inspection Type
List of Inspection Type

Agricultural Inputs

List of Agricultural Inputs

v. To view legal matters reports, click “legal matters”, the system shall
display legal matters reports as shown below. To print report, click

SR , and export report to CSV file or PDF file. Moreover, report

can be filtered based on different parameters.
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P

« Legal Matters Reports

Search

Contracts & MOU Contracts & MOU By Liquidation Complaint & Dispute
Contract Type ) o ) ) )

List of Contracts & MOU List of Liguidation List of Complaint & Dispute
List of Contracts & MOU By Contract
Type

Cases

List of Cases

vi. To view marketing and investment reports, click “Marketing and
Investment”, the system shall display Marketing and investment reports

as shown below. To print report, click m , and export report to
CSV file or PDF file. Moreover, report can be filtered based on different

| &

« Marketing Reports

Search
Assets Asset Per Type Warehouses WRRB Warehouses
List of Assets List of Asset Per Type List of Warehouses List of WRRE Warehouses
Non Members Buyers Deduction Sales
List of Non Members List of Buyers List of Deduction List of Sales
Transportation Transporters Farmer Details Stock Balances
List of Transportation List of Transporters Crop Produced Receipts (CPR) Issued List of Stock Balances
Trips
Product Delivery Motes

vii. To view financial reports, click “financial”, the system shall display

financial reports as shown below. To print report, click m , and
export report to CSV file or PDF file. Moreover, report can be filtered
based on different parameters.
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viii.

To view inspection and

supervision reports, click

P
. .
« Financial Reports
Bil [F==]
~ J Jun 22 2021 to Jun 22, 2022
BI||S Status *
Paid - Fee Type * - Date Range
List of Bills
Search Table Columns -
Monthly Bank Collection
List of Monthly Bank Collection Bill Billed Due  Total Payer Phone Client  Collection Cooperative
SN Control No Name
No. Date  Date  Amount Bl D Number Code Centre Name
JunJun [object  [object
on otal Collection 7 7 5 .3 7 X .
Monthly Total Collect 337 997570000587 18, 15, 3,000 TZS TEST 255776888888 L TEST
2022 2032 Object] Object]
List of Monthly Total Collection
May May . .
329 8, 5, 0 TZS TEST 255778888888 [QD_JECI [OB.JECI TEST
2022 2032 Object] Object]
Monthly Center Collection
May  May CHAMA KIKUU CHAMA KIKUU
Collections By Collection Center CHA [object  [object CHA
325 7 4 0 TZS 255620455261
2'022 2'032 WAKULIMA WA Object] Object]  WAKULIMA WA
KAHAWA KAHAWA

“inspection and

supervision”, the system shall display financial reports as shown below.

To print report, click , and export report to CSV file or PDF
file. Moreover, report can be filtered based on different parameters.

< Inspection & Supervision Reports

Search

Inspection Plan

List of Inspection Plan

Inspection Report Summary

Primary Cooperative Societies

Income & Expenditure
Summary

Secondary Cooperative Societies

Inspection Plan Cooperative

List of cooperatives planned by date

Inspection Report Summary

Secondary Cooperative Societies

Not Submitted Income &
Expenditure

List of Not Submitted Income &
Expenditure

Engagement Letter

List of Engagement Letter

Income & Expenditure

List of Income & Expenditure

Development Budget

List of Development Budget

Inspection Report

List of Inspection Report

Income & Expenditure
Summary

Primary Cooperative Societies

Supplementary Budget

List of Supplementary Budget
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ix. To view research and training reports, click “research and training”,
the system shall display research and training reports as shown below.

To print report, click , and export report to CSV file or PDF
file. Moreover, report can be filtered based on different parameters.

« Research & Training Reports

Search

Service Providers Research Training Stakeholder

List of Service Providers List of Research List of Training List of Stakeholder
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