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ACRONYMS 

CSMIS 
Cooperative Supervision Management Information 

System 

GePG Government e-Payment Gateway 

SMS Short Message Service 

USSD Unstructured Supplementary Service Data 
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1 INTRODUCTION  

1.1 CSMIS Overview   

CSMIS is a modular software (enterprise solution) designed to optimize and 

integrate main functional areas of Tanzania Cooperative Development 

Commission business processes into a unified system. It aims at improving 

efficiency and effectiveness in regulating, promoting and supervising 

Cooperative Societies as well as revenue collection. 

 

1.2 Manual Objectives  

To provide step by step hands-on instructions to users on the usage of CSMIS 

system to manage their day-to-day operations in an automated fashion. 

Therefore, after reading this manual, users will be able to understand the 

system based on their pre-defined roles. 

1.3 Intended Audiences  

The intended audiences of this document include but not limited to: System 

Administrators, TCDC-HQ staff, Cooperative Officers, Cooperative Managers 

and workers, and other stakeholders who will need to interact with the 

system. 
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2 GETTING STARTED  

2.1 Before We Begin  

It is assumed that by the time you have received this manual, you already 

have access credentials i.e., Username (email address) and Password 

together with CSMIS web address given by your Cooperative Officer in your 

respective Council.  

 

If you do not have access credentials (i.e., Username and Password), please 

contact your Cooperative Officer or System Administrator.  

 

2.2 Logging On  

✓ The CSMIS application can be accessed using the Internet browsers 

including but not limited to:  

• Google Chrome  

• Mozilla Firefox  

• Apple Safari 

• Microsoft Edge   

 

✓ The authorized user shall open the browser address bar, and type CSMIS address  

https://csmis.ushirika.go.tz for live operation or http://demo.csmis.ushirika.go.tz:7100  

for training and self exercises. The browser will display the Login Page portal as shown 

below. 
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✓ Click on login, the window below will be displayed. You will be 

required to enter valid Username (email address) and Password, then 

click on “LOGIN” button. 
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Note: In case you forget your password  

• click “Forgot Password?” link Enter your valid email address and 

clicking “SEND RESET LINK” button. 

• Open your email to access reset password. Follow the instruction sent 

in your email. 

 

✓ Successful login, user will land on Dashboard pages. User will see 

assigned function menu based on the roles and privileges.  
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2.3 DASHBOARD 

✓ After login into CSMIS with the, the system shall display the following 

land page based on roles and privileges 

Landing Page for Manager and Other Cooperative Users 

 

Landing page for Admin and other TCDC Users 

 

2.4 Campaign Plans and Campaign 

2.4.1 Campaign Plan 

Campaign and registration will be done by TCDC staff and Cooperative Officer 

Click campaign menu as shown below. To View or create Campaign Plan 
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i. To add campaign plan, click  under campaign menu 

ii. After clicking My Campaign Plans, then click  

button 

 

iii. The system shall display campaign plan registration form as shown 

below: 

iv. Follow the instructions detailed below 

Click here 

Click 

Here 

Click here 
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v. Add campaign plan name user shall click and fill campaign plan name 
 

 
 

vi. Add campaign plan objectives user shall select Objective and fill 

Click 

here 
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vii. To Add economic activity of the Cooperative Society user shall click 

Economic Activity 

 

Click here 

Click here 
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viii. After clicking economic activity, button will display a list of economic 

activities  

 
 

ix. To select Campaign Level user shall click level from the list 
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x. After clicking level, the system shall display the list of the available 

levels  

 
 

 

Click here 
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xi. To select Campaign Type user shall click type and select type of 

campaign   

 
 

xii. After clicking type, the system shall display the list of types of 

categories 

 
xiii. To select Categories user shall click Categories and select type of 

Categories 

Click here 
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xiv. The system shall display a list of categories after clicking categories 

drop down menu 

 
 

Click here 
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xv. To select the date of the Campaign user shall click conduct on and 

choose the specific date 

 
 

xvi. After clicking “Plan Month”, the system shall display the list of Month 

 
 

xvii. After filling the required details and user click “Save” button the system 

shall save the campaign details as displayed below 

Click here 

 

Click here 
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xviii. At this stage user can view the details of the registered campaign by 

clicking the first Tab and show below 

  
 

xix. Campaign plan details will be displayed as below 
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xx. User can edit campaign plan details by clicking the second Tab as show 

below 

 
 

xxi. Details of the campaign plan to be edited will be displayed as below 
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xxii. User can deactivate the register campaign plan by clicking the third 

button as shown below 

 
xxiii. Lastly, user can submit registered campaign plan by clicking the fourth 

button as shown below  
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xxiv. User can view a list of his/her registered campaigns plans by clicking 

“My campaigns Plans”  

 

 

xxv. User can view campaigns plans with their respective locations from 

Council, District, Regional to National as shown below 

 

 
xxvi. User can search campaign plan by categories or search by location by 

clicking Plans by locations and All campaigns Plans 
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xxvii. When searching campaign by location the system shall display the 

following page 

 

xxviii. When clicking all campaigns plans, the system shall display a list of all 

campaigns plans as shown below  

 
 

2.4.2  Campaign 

To view and create campaign, click “Campaign menu as shown below. 
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i. To add campaign, click  under campaign submodule 

 

ii. Select Add Campaign by clicking  button 

 

Clik 
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iii. After clicking My Campaign, the system shall display campaign 

registration form 

 

iv. add campaign name user shall click and fill campaign name 

Click here 
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v. To add campaign objectives user shall select Objective and fill 

 

vi. To add economic activity of the Cooperative Society user shall click 

Economic Activity 

Click here 

Click here 
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vii. After clicking economic activity, button will display a list of economic 

activities  

 

viii. To select Campaign Level user shall click level from the list 

Click here 
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ix. After clicking level, the system shall display the list of the available 

levels 

 

x. To select Campaign Type user shall click type and select type of 

campaign 

Click here 
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xi. After clicking type, the system shall display the list of types of 

categories 

 

xii. To select Categories user shall click Categories and select type of 

Categories 

Click here 
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xiii. The system shall display a list of categories after clicking categories drop 

down menu 

xiv. To select the date of the Campaign user shall click conduct on and choose 

the specific date 

 

xv. After clicking “Conducted on”, the system shall display the calendar 

Click here 

Click here 
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xvi. To add stakeholder user shall select Stakeholders and select the specific 

stakeholder with their respective beneficiaries 

 

 

xvii. After clicking “Stakeholders”, the system shall display the list of 

stakeholders to be selected 

Click here 
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xviii. To add attachments user shall click “Signed Attendees Document” and 

select the required attachment. In order to save campaign registration 

form user shall click “Save” button 
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xix. After filling the required details and user click “Save” button the system 

shall save the campaign details as displayed below 

 

xx. At this stage user can view the details of the registered campaign by 

clicking the first Tab and show below 
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xxi. Campaign details will be displayed as below 

 

xxii. User can edit campaign details by clicking the second Tab as show below 

 

xxiii. Details of the campaign to be edited will be displayed as below 
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xxiv. User can add the details of the attendees by clicking the third button 

 

xxv. Attendee registration form shall be displayed as below 
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xxvi. User can deactivate the register campaign by clicking the fourth button 

as shown below 

 

xxvii. Lastly, user can submit registered campaign by clicking the fifth button 

as shown below 
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xxviii. User can view a list of his/her registered campaigns by clicking “My 

campaigns”  

 

xxix. User can view campaigns with their respective locations from Council, 

District, Regional to National as shown below 

 

xxx. User can search campaign by categories or search by location by clicking 

campaigns by locations and All campaigns 
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xxxi. When searching campaign by location the system shall display the 

following page 

 

 

 

 

 

 

 

 

 

 

 

mailto:ushirika@ushirika.go.tz
http://www.ushirika.go.tz/


 

36 | P a g e  

Tanzania Cooperative Development Commission; Kuu Street; P.O Box 201 Dodoma; Telephone: +255 026 – 2322456; 
Fax: +255 026 – 2321973; Email: ushirika@ushirika.go.tz; Website: www.ushirika.go.tz 

 

       CSMIS USER MANUAL              TCDC 

 

xxxii. When clicking all campaigns, the system shall display a list of all 

campaigns as shown below  

 

 

2.4.3 Registration 

User authorized to register a cooperative Society shall access registration 

sub-module as shown in the screen below. 

 

 

2.4.3.1 Registration of Primary Cooperatives 

i. To register a primary cooperative society, select primary cooperative 

and click “My Registration” as shown below. 

Click here 
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ii. To view registration window for primary cooperative society system, 

click “Register Primary Cooperative Society” 

 

iii. To access registration form for the primary cooperative, click “Register 

Primary Cooperative Society” as shown below 

 

iv. After clicking “Register Primary Cooperative Society”, The system shall 

display registration form for a primary cooperative society. The form 

shall display fields such as Cooperative name, Objective, Category type, 

Operation Category, liability type, value per share, phone number, 

cooperative official email, responsible personnel email, economic 

activity, sector, area of operation and bank details as shown below 

 

 

Click here 
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v. After filling registration form for primary cooperative society, the 

system shall send link to email address in order to add cooperative 

members as shown below 
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vi. The system shall also allow user to add at least 20 individual members 

of the cooperative society by clicking in the area shown below, and the 

system shall show member’s registration form as shown below 

CLICK 
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vii. The system shall also allow user to add members as a group or 

institution  

CLICK 
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viii. The system shall also allow user to upload users in csv file with details 

of the members by downloading the CSV file as shown below  

 
 

ix. User can upload members using the downloaded csv file, users can view 

details of the cooperative society, users can edit details, deactivate 

CLICK 

CLICK 
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and submit the details of the cooperative society in the area shown 

below 

 
 

x. User can view details, approval level, view approval history, view 

approval stages, submit, approve or reject the assigned cooperative 

society 

 
 

 

xi. To generate bill of the registration fee for the primary cooperative the 

system shall allow user to click “generate bill” button  

xii. After clicking “generate bill” button the system shall generate bill 

which shall contain a control number which can be seen in the details 

of the cooperative society as shown below 

CLICK 

CLICK 
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xiii. After successful payment of the bill the system shall display payment 

receipt in the cooperative society as shown below 
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xiv. Approval for Registration of Primary Cooperative Societies  

Cooperative officer of a specific council shall submit details of the primary 

cooperative society to district cooperative officer then to Assistant Registrar 

for approval however before approval Assistant Registrar shall be required to 

generate bill for the registration fee 

2.4.3.2 Registration for Pre- Cooperative Society 

i. To access registration form for the primary cooperative user shall click 

“Register Pre-Cooperative Society” as show below 
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ii. After clicking “Register pre-Cooperative Society”, The system shall 

display registration form for a pre-Cooperative society. The form shall 

display fields such as Cooperative name, Objective, Category type, 

Operation Category, liability type, value per share, phone number, 

cooperative official email, responsible personnel email, economic 

activity, sector, area of operation and bank details. where user is 

required to fill as shown below 
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iii. After filling registration form for pre-Cooperative society, the system 

shall send link to the responsible personnel email address in order to 

add cooperative members as shown below and responsible personnel 

shall click the link to access member’s registration form 
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iv. The system shall also allow user to add individual members of the 

cooperative society by clicking in the area shown below, and the system 

shall show member’s registration form as shown below 

CLICK 
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v. The system shall also allow user to upload users in csv file with details 

of the members by downloading the CSV file as shown below  

CLICK 
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vi. User can upload members using the downloaded csv file, users can view 

details of the cooperative society, users can edit details, deactivate 

and submit the details of the cooperative society in the area shown 

below 

 
 

vii. User can view details, approval level, view approval history, view 

approval stages, submit, approve or reject the assigned cooperative 

society 

CLICK 

CLICK 
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viii. To generate bill of the registration fee for the Pre-cooperative the 

system shall allow user to click “generate bill”  

ix. After clicking “generate bill” button the system shall generate bill 

which shall contain a control number which can be seen in the details 

of the cooperative society as shown below 

 
x. After successful payment of the bill the system shall display payment 

receipt in the cooperative society as shown below 

CLICK 
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xi. Approval for Registration of Pre-Cooperative Societies  

Cooperative officer of a specific council shall submit details of the pre- 

cooperative society to district cooperative officer then to Assistant 

Registrar for approval however before approval Assistant Registrar shall 

be required to generate bill for the registration fee 

2.4.4 Registration of Secondary Cooperatives  

i. To register a Secondary cooperative society, user shall select secondary 

cooperative and click “My Registration” as shown below. 
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ii. To access registration form for the Secondary cooperative user shall 

click “Register Secondary cooperative Society” as show below 

 

 

iii. After clicking “Register Secondary Cooperative Society”, The system 

shall display registration form for a Secondary Cooperative society. The 

form shall display fields such as Cooperative name, Objective, Category 

type, Operation Category, liability type, value per share, phone 

number, cooperative official email, responsible personnel email, 

economic activity, sector, area of operation and bank details. where 

user is required to fill as shown below 
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iv. User can upload members using the downloaded csv file, users can view 

details of the cooperative society, users can edit details, deactivate 

and submit the details of the cooperative society in the area shown 

below 
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v. User can view details, approval level, view approval history, view 

approval stages, submit, approve or reject the assigned cooperative 

society 

 
 

 

vi. To generate bill of the registration fee for the Pre-cooperative the 

system shall allow user to click “generate bill” 

 

vii. After clicking “generate bill” button the system shall generate bill 

which shall contain a control number which can be seen in the details 

of the cooperative society as shown below 

CLICK 

CLICK 
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viii. After successful payment of the bill the system shall display payment 

receipt in the cooperative society as shown below 
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ix. Approval for Registration of Secondary Cooperative Societies  

Assistant Registrar of a specific region shall submit details of the secondary 

cooperative society to Legal and Registration, then to Deputy Registrar 

Registration and lastly to Registrar for approval 

 

2.5 Inspection and Supervision 

To access Inspection and supervision module user shall navigate through the 

landing page of CSMIS and click “Inspection and Supervision” module as shown 

below 
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2.5.1 Inspection and Inspection Plan 

i. To create inspection plan user shall click “My plan” and navigate to 

“Add inspection plan” button 

 

ii. After clicking “Add inspection plan”, the system shall display inspection 

plan form as shown below 

CLICK 

CLICK 

CLICK 
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iii. User can view details of the inspection plan, edit, deactivate and 

submit inspection plan by clicking in the areas shown below 

 
 

iv. User can add cooperative societies to be inspected in the inspection 

plan by clicking  and the system shall display a window for adding 

cooperative societies as shown below 

 
 

v. User can view assigned plans, council plans, district plans, regional 

plans and regional plans by clicking in the areas shown below 

CLICK 
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vi. User can search and view campaigns by locations by clicking “Plans by 

location” and the system shall display the following search fields to help 

user to search campaigns by location as shown below 

 
 

vii. To create engagement notes user shall click 

then click “Initiate engagement letter” as shown below  

 

CLICK 

CLICK 
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viii. After clicking “Initiate engagement letter”, the system shall display 

field to specify the title of the inspection and the area to select a 

cooperative society as shown below 

 
 

ix. User can view details of the engagement notes, edit, deactivate and 

submit by clicking in the areas specified below 

 

CLICK 
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2.5.2 Inspection Report 

i. To submit inspection report user shall click  then click 

“Add inspection report” as shown below  

 

 
 

 

 

 

 

CLICK 

CLICK 
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ii. After clicking  the system shall display 

inspection report to be filled with different cooperative category as 

shown below 

 
 

iii. After select cooperative society the system shall display inspection 

report form to be filled with as shown below 

 
 

xxxiii. User can view assigned inspection, council inspection, district inspection, 

regional inspection and national inspection report by clicking in the areas 

shown below  

CLICK 
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2.5.3 Financial performance  

To access financial performance cooperative manager shall login into 

CSMIS and click    which shall be located at the left 

side menu of the system and the system shall display the financial 

performance window where cooperative manager shall be able to 

create new financial report, view new reports, submit reports and view 

approved reports as shown below 

 

 

 

CLICK 

CLICK 
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i. After clicking , the system shall display fields 

for creating financial report for the specific financial year as shown 

below 

 

 
 

ii. After adding initial details of the financial report to be created and 

click save, the system shall display the report as draft and user can view 

its details by clicking  and also add management details by clicking 

 as shown below  

 

 
 

iii. After clicking , management details form shall be display as shown 

below 

 

CLICK 
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iv. After clicking  , the system shall display the details of the financial 

reports forms to be filled as shown below 

 

v. After clicking  , and display the list of forms, manager shall click 

 to generate the form items to be filled 

vi.  

CLICK 
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vii. After filling the forms item, manager shall click  , the system shall 

display financial reports of the filled form with the status of “FILLED” 

as shown below 

 
viii. After completing filling all forms required cooperative manager shall 

click  to submit the forms for approval 

 
 

 

CLICK 
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2.5.4 Financial Performance Approval  

i. To approval financial reports which has been submitted by the manager 

user shall navigate to financial performance sub-module and click 

 as shown below 

 
 

ii. moreover, the system shall display the submitted report with its details 

where user is required to click  for approval then system shall 

respond by asking user to choose whether to submit to another level or 

cancel as shown below 

 
 

iii. To generate prudential report, user shall be required to click xx and 

the system shall generate prudential which can be viewed by clicking 

and the report shall be displayed as shown below 

 

CLICK 
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2.5.5 Estimate of Income and Expenditures  

i. To access Estimate of Income and Expenditures cooperative manager 

shall go to  menu and click   which 

shall be located at the left side menu of the system 

ii. After clicking Income and Expenditure menu, manager shall create 

income and expenditure report by clicking the button as shown below 

 
 

iii. After clicking create Income and Expenditure button system shall 

display a form with cooperative financial year and attachments as 

shown below 

CLICK 

CLICK 
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iv. After clicking save button then the system shall display the Income and 

Expenditures window as shown below where user is required to click 

 
 

 
v. After clicking option the system shall open “Add estimate details”, 

“Add loan”, “Add agricultural input estimate”, “Edit Estimate”, 

“Deactivate”, “Submit estimate”, “View loans” and “View maximum 

Liability summary” as shown below 

CLICK 

CLICK 

CLICK 
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User can add estimates details, loans, agricultural input estimate, edit 

estimate, deactivate, submit estimate, view loans and view maximum 

liability summary by clicking on the respectively field. 

vi. To approve estimates, loans, agricultural input estimate and 

development budget, user shall click to assigned estimates and approve 

the assign 

 

2.5.6 Marketing and Investment 

i. To add warehouse user shall click warehouses then the system shall 

display the below window then user shall be required to click “add 

warehouse” 

CLICK 

CLICK 
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ii. To add transporter user shall require to click “Transporter” and the 

system shall display the below window for user to click “add 

transporter” 

 
 

iii. To add buyer’s user shall require to click “buyers” and the system shall 

display the below window for user to click “add buyers” 

 

 

CLICK 
CLICK 

CLICK CLICK 

CLICK 
CLICK 
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iv. To add deduction user shall require to click “deduction” and the system 

shall display the below window for user to click “add deduction” 

 
 

v. To add Non-member farmers, click , then click “Add 

Non-Member” to access non-members registration form 

 
 

vi. To add Top ups, click , then click “Add Top-ups” to 

access list of members and non-members to receive top-ups  

CLICK CLICK 

CLICK CLICK 
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vii. To add stock, click , then click “Stock Balance” to 

access stock registration form 

 
 

viii. After clicking “Add Stock” option the system shall open a form as shown 

below, then fill all the details required and click “save” 

 

CLICK CLICK 

CLICK 

CLICK 

CLICK 

Fill 
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ix. After completing filling a form required cooperative manager shall click 

  to view stock details for approval or edit a stock as shown below 

 
 

x. After clicking approval button cooperative manager shall click   in 

order to start collecting the product from “members” and “non-

members” by clicking  button as shown below 

 

CLICK 

Details 

CLICK 
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xi. After clicking  button system shall open a form 

required to fill the details for a particular individual farmer as shown 

below 

 

xii. After filling all the required details then click “save” as shown below 

 

 

xiii. After clicking “save” button the system shall display the details of 

farmer’s collections as shown below, the cooperative manager shall 

click  to approve a particular farmer stock collection as shown 

CLICK 

CLICK 

mailto:ushirika@ushirika.go.tz
http://www.ushirika.go.tz/


 

76 | P a g e  

Tanzania Cooperative Development Commission; Kuu Street; P.O Box 201 Dodoma; Telephone: +255 026 – 2322456; 
Fax: +255 026 – 2321973; Email: ushirika@ushirika.go.tz; Website: www.ushirika.go.tz 

 

       CSMIS USER MANUAL              TCDC 

 

xiv. To add sales catalogue, click , then click “Add 

Sales Catalogue” to access sales catalogue registration form 

 
 

xv. To add transports, click , then click “Add 

transports” to access transports registration form 

CLICK 

CLICK 

CLICK 
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xvi. To add trips to re, click , then click “Add trips to 

Receive” to access transports registration form 

 
 

xvii. To add contract or memorandum of understanding click “

”, then click “Add Contract and Memorandum of 

understanding”,” to access contract and memorandum of 

understanding registration form as shown below 

CLICK 

CLICK 

CLICK 
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xviii. To save contract and memorandum of understanding of registration 

form click , then CSMIS shall display details of the form as draft. 

Moreover, user can submit the details of the form for approval by 

clicking “Submit” as shown below 

 
 

CLICK 
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xix. To add investment, click , then click  

to access investment registration form as shown below. To save the 

filled form click  

 
 

xx. To view investment details, click  as shown below 

 

CLICK 
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xxi. To view loans which were submitted with estimates of incomes and 

expenditures click “Loans”, as shown below 

 
 

xxii. To view mortgages which were submitted with estimates of incomes 

and expenditures click “Mortgages”, as shown below 

 
 

2.5.7 Human Resource 

i. To access human resource sub-module for a cooperative society, click 

, CSMIS shall display human resource sub-module. To add 

CLICK 

CLICK 
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employee, click , then fill registration form as shown 

below. To save the filled form click “Add” 

 

ii. To add roles to a cooperative society, click , then 

fill the required field as shown below. To save the filled details click 

“Save” 

 
 

iii. To add cooperative user to a cooperative society, click , then 

fill the required field as shown below. To save the filled details click 

“Save” 
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2.5.8 Cooperative License Application 

i. To apply for cooperative license, manager shall click , as 

shown below.  

 

CLICK 

mailto:ushirika@ushirika.go.tz
http://www.ushirika.go.tz/


 

83 | P a g e  

Tanzania Cooperative Development Commission; Kuu Street; P.O Box 201 Dodoma; Telephone: +255 026 – 2322456; 
Fax: +255 026 – 2321973; Email: ushirika@ushirika.go.tz; Website: www.ushirika.go.tz 

 

       CSMIS USER MANUAL              TCDC 

ii. After clicking Apply for License, the system shall display application form 

then filled details and click “Save” 

iii. After clicking Save, the system shall display application summary then 

required to submit Application as shown below 

 

 

 

CLICK 
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iv. To view application submitted with click “Assigned License”, as shown 

below 

 

 
 

v. After clicking “Assigned License”, registrar shall approve application 

license as “Probation License” or “License” as shown below; 

 

2.6 Research, Training and Service Provider Application 

2.6.1 Service Providers Self Registration 

i. To apply for a service provider, on the landing page of the system click 

 as shown below 

 

CLICK 
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ii. Then CSMIS shall display the registration form for the service provider as 

shown below. Click “register” to save the.  

 

ii. After registration successfully then CSMIS shall send an email with reference 

number which will use to download registration of permit for service 

provider by click   as shown below.  

CLICK 
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iii. Then CSMIS shall provide a form that require reference number as shown 

below.  

 

2.6.2 Service Providers Internal Registration 

To access research and training module on the dashboard click “Research and 

Training” as shown below 

CLICK 
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i. To register a service provider, click  then click 

, CSMIS shall display the registration form for the 

service provider as shown below. Click “save” to save the details of the 

service provider. To submit the details of the service provider for 

approval click “Submit”. 

 
ii. To view details of the service provider, click “My application”, “Assigned 

Application” and “All Application” as shown below. 

 

CLICK 
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2.6.3 Research 

i. To register research, click  then click 

, CSMIS shall display the registration form for research as shown below. 

Click “save” to save the details of the research. Click “Submit” to submit 

the details of the research for approval. 

 

CLICK 
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iii. To view details of the research, click “My research”, “Assigned 

Research”, “Council Research”, “District Research”, “Regional Research” 

and “All Research” as shown below. 

 

 
 

2.6.4 Training  

i. To register training, click  then click , 

CSMIS shall display the registration form for training as shown below. 

Click “save” to save the details of the training. Click “Submit” to submit 

the details of the training for approval. 

CLICK 
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ii. To view details of the trainings, click “My trainings”, “Assigned 

Trainings”, “Council Trainings”, “District Trainings”, “Regional 

Trainings” and “All Research” as shown below. 

 

2.7 Bills  

To access bill module on the dashboard, click “Bill” as shown below 

CLICK 
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i. To view Bill’s Dashboard, click  then the system 

shall display bills. To view all bills, click , to view 

reconciliation batches click , to view payment history 

click , to view GEPG errors click  as 

shown below: 

 

CLICK 

CLICK 
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ii. To register revenue projection, click  then click 

, CSMIS shall display the registration form for training 

as shown below. Click “save” to save the details of the training. Click 

“Submit” to submit the details of the training for approval. 

 

 
 

iii. To view details of the revenue projection, click “My Projection 

Submission”, “Assigned Projection”, and “All Revenue Projections” as 

shown below. 

 

 

2.8 Reports  

To access report module on the dashboard, click “Reports” as shown below 

CLICK 
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i. To view Report’s Dashboard, click  then the system 

shall display a dashboard of reports as shown below.  

ii. To view campaign reports, click “Campaign”, the system shall display 

campaign reports as shown below. To print report, click , and 

export report to CSV file or PDF file. Moreover, report can be filtered 

based on different parameters. 

 
 

iii. To view cooperative societies reports, click “Cooperative societies”, 

the system shall display cooperative reports as shown below. To print 

CLICK 
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report, click , and export report to CSV file or PDF file. 

Moreover, report can be filtered based on different parameters. 

 

iv. To view system settings reports, click “System settings”, the system 

shall display system settings reports as shown below. To print report, 

click , and export report to CSV file or PDF file. Moreover, 

report can be filtered based on different parameters. 
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v. To view legal matters reports, click “legal matters”, the system shall 

display legal matters reports as shown below. To print report, click 

, and export report to CSV file or PDF file. Moreover, report 

can be filtered based on different parameters. 
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vi. To view marketing and investment reports, click “Marketing and 

Investment”, the system shall display Marketing and investment reports 

as shown below. To print report, click , and export report to 

CSV file or PDF file. Moreover, report can be filtered based on different 

parameters. 

 

vii. To view financial reports, click “financial”, the system shall display 

financial reports as shown below. To print report, click , and 

export report to CSV file or PDF file. Moreover, report can be filtered 

based on different parameters. 
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viii. To view inspection and supervision reports, click “inspection and 

supervision”, the system shall display financial reports as shown below. 

To print report, click , and export report to CSV file or PDF 

file. Moreover, report can be filtered based on different parameters. 
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ix. To view research and training reports, click “research and training”, 

the system shall display research and training reports as shown below. 

To print report, click , and export report to CSV file or PDF 

file. Moreover, report can be filtered based on different parameters. 
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